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VYTBepxKIeH
MOCTAHOBJICHUEM

KaGunera MUHHUCTPOB
Pecnybmuku Tarapcran

ot 12.12.2017 Ne 974

(B pelakliiy NOCTaHOBIIEHHUS
Kabunera MUHHCTPOB
Pecnybsiuku Tatapcran

or 13.12. 2018 Ne 1119 )

CranJapT KayecTBa rocy1apCTBEHHON yCIyI'H
«ObecneyeHne 10CTyIa K apXUBHBIM JOKYMEHTaM (KOIHAM) H CIIPaBOYHO-
MOMCKOBBIM CPEJICTBAM K HUM B YHTAILHOM 3aJIe apXUBa»

1. Kareropuu (B TOM 4YHCII€ IbTOTHBIE) [TOTydaTeIen
roCyAapCTBEHHOMN YCIIYTH

1.1. TTonyuaTensiMu rocyaapcTBeHHOHN ycayru «ObecneueHue J1I0cTyna K apXHBHBIM
JIOKYMEHTaM (KOTHSIM) M CHPaBOYHO-TIOMCKOBBIM CPECTBAM K HHM B YMTAIbHOM 3alie
apxuBa» (Jajee — TroCyJapCTBEHHAs yCIyra) sBJISIOTCS HOpHAMYECKHE W (u3ndeckue
nuna, oOpalarompecs Ha 3aKOHHBIX OCHOBAHHMAX K apXMBHBIM JOKYMEHTaM Juls
MOJyYEHUs. M HMCHOJIb30BaHUS HEOOXO0AMMOH MHQOpPMAlMH, B TOM YHCIIE MHOCTPAHHbLIC
rpax/1aHe ¥ JuLa 0e3 rpaXkJ1aHCcTBa.

Ilonyuarens TOCYJApCTBEHHOH YCIyTM, He [IOCTUTIUMA  COBEPIICHHOJIETHS,
JoIycKaeTest s paboThl B YHTAIBHBIH 3al C OAHMM U3 DPOJMTENCH HIM JPYrMM
3aKOHHBIM TpE/ICTABUTENEM, HECYIIHM OTBETCTBEHHOCTh 3a cobmozaenue Crannapra
KayecTBa TrocyaapcTBeHHOM ycinyru «Obecnedenye J0CTyna K apXHBHBIM JIOKYMEHTaM
(KONMSAM) M CIPABOYHO-NIOMCKOBBIM CPEICTBAM K HHM B YHMTAJIBHOM 3aj1€ apXuBa»
(nanee — CTanzapT) HECOBEPIIEHHOICTHUM IIOTy4aTeleM roCyIapCTBEHHON YCIIyTH.

[Toayyarenu rocylapcTBEHHOH ycIyru o0aaaloT paBHBIMU [PaBaMi Ha U3y4YEHHE
J1e1, JOKyMEHTOB, HAXOISIIMXCS Ha XPaHEHUH B apXUBAX, CIIPABOYHO-TIOMCKOBBIX CPE/ICTB
K HHMM, TICYaTHBIX M3JaHMH B COOTBETCTBHH C 3aKOHOJATEIbCTBOM PoccHiCKoH
®enepanun.

1.2. K J1broTHBIM KaTeropHsM MoJydyaTelieii ToCyAapCTBEHHOW YCIYTH C MpaBOM
BHEOYEPEIHOMN MOIaUU U PACCMOTPEHHS 3asBICHUA O TPEOCTABIEHHH [OCYAaPCTBECHHOM
YCIIYTH OTHOCATCA BeTepaHbl Bemmkoit OtedectsenHoit Boiinel, I'epon Coserckoro
Coto3a, I'epon Poccuu, nonmbie kaBanepbl opena Cnasbl, I'epon ConpamucTHIECKOTo
Tpyna, Tepou Tpyna Poccuiickoit ®eaepanuy, MonHble KaBajiepbl opjaeHa TpynoBoi
CrnaBel, MHBaNIKUABI | TpyTIbI, 1€ TH-HHBAJIHM/IBI.

2. [IpaBoBOE OCHOBaHUE OKA3aHMA TOCY/IAPCTBEHHON YCITYTH

[IpemocTaBiienie TOCYAapCTBEHHOM YCIYTH OCYIIECTBIACTCA B COOTBETCTBHH CO
CJICIYIOLIMMHA HOPMATHBHBIMH IPABOBBIMH aKTAMH:!
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®exepanbHbiM 3aKk0HOM OT 22 okTa0ps 2004 roga Ne 125-03 «O6 apXUBHOM Jeie B
Poccuiickoit denepanum»;

DenepanbubiM 3akonom ot 27 mionst 2006 roma Ne 152-@3 «O nepcoHaIbHBIX
HaHHBIX ),

®enepansupiM 3akoHoM oT 27 urons 2010 roma Ne 210-d3 «O6 opranusauun
TPEOCTABIICHHS TOCY1apCTBEHHBIX M MYHHIIUTIAJIBHBIX YCIYT»;

npukasoM MuHHMCTEpPCTBA KYJIBTYphl M MAacCOBBIX KOMMYHHKauuii Poccuiickoii
®eneparnn, MuHncTepcTBa BHYTpeHHHX e Poccuiickoit ®enepauuu, denepanbHoii
cayx0b1 Oeszonacnocty Poccuiickoif deaepammu ot 25 urons 2006 r. Ne 375/584/352 «O6
yrBepxacHuy  TIoNOXeHHMa O mopsake A0CTynma K MarepuaiaM, XpaHsAIUMcS B
FOCY/IapCTBEHHBIX ~ APXMBAX ¥ apxXMBaX TOCYAAapCTBEHHBIX OpraHoB Poccuiickoi
dejiepaniny, NpeKpalieHHbIX YTOIOBHBIX M AJIMHHHCTPATHBHBIX €]l B OTHOIICHHH JIHIL,
TO/IBEPIIMXCA  TTOJHTHYCCKHM  PENpeccusM, a Takke QHIBTPAHOHHO-MPOBEPOTHBIX
i (o %

MpHKa3oM MuHucTepcTBa KyJIbTYphl M MAacCOBBIX KOMMYHHMKaumid Poccuiickoi
Despepanun o1 18 anpaps 2007 r. Ne 19 «O6 yrBepknenun [lpaBun opraHusanyu
XpaHECHWA, KOMIUICKTOBAHMS, y4eTa W HCNOJIb30BaHUS JAOKYMEHTOB ApXuBHOTO (hoHza
Poccuiickoit ®ejiepaiiin M IpyruxX apXuBHLIX JOKYMEHTOB B TOCYNApCTBEHHBIX H
MYHULMTAIBHBIX apXUBaX, My3esx u Oubsimorexkax, opranusanusix Poccuiickou akageMuu
HayK»;

npHka3oM DesepanbHOro apXuBHoro arenTcTBa ot 1 centadps 2017 r. Ne 143 «O6
yTsepxacHun Iopsika 1cnonb30BaHMg apXMBHBIX JOKYMEHTOB B I'OCYIapPCTBEHHBIX M
MYHHLMIIAIbHBIX apxuBax Pocculickou @enepaimny;

3axonom Pecriydnnku Taraperan ot 20 mionst 2017 roga Ne 63-3PT «O6 apxuBHOM
nese B Pecnybnuxe Tarapcrany,

nocranosnennem Kadunera Mununcrpor Pecrybnuku Tarapceran ot 30.06.2009
No 445 «O cranjaprax KayecTsa IoCyJapCTBEHHBIX YCIIYT, OKa3biBAEMbIX TOCYIapCTBEH-
HbIME yuperacHuamu Pecniyonuku Tarapcrany;

nocranosnesuem KaOunera Munucrpor Pecnybmuku Tarapcran ot 29.09.2015
Ne 726 «O6 yrBepxnenun IlpumepHOro nepeyHs rocyqapCTBEHHBIX YCIyr M padoT,
OKa3bIBACMBIX M BBITIOIHAEMBIX T'OCY/JIAPCTBEHHBIMH YUPEXKICHUSIMUA U (UHAHCHPYEMBIX
3a cueT cpeAcTB Oromkera Pecmybnuku Tarapctan, B paspese BHAOB yUpexAEHHH H
OT/IC/IBHBIX TOCYAapCTBEHHBIX yupexkaeHui Pecrrybmukn Tatapcramy.

3. MicyepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX /1Sl [10TyYEHH s
roCyIapCTBEHHOH YCIYTH

3.1. /lnsi mosy4enust rocy1apcTBEHHOH YCIIYTH B YHTAJBHBIX 3aJIaX rOCYIapCTBEH-
Horo GrojkerHoro yupexienns «locymapctsennbiii apxus Pecry6muku  Tatapcran»
(nanee — ['ocylapCTBEHHBIN apXUB) HEOOXOIMMBI CIIEAYIOUIHE JOKYMEHTBI:



Ne HaumeHnoBaHue 1OKyMeHTa Opranusanus, Cpok gencrBus
n/m OCYLIECTBIISIIOIIAsA BbIAAYY | JOKYMEHTA CO JHs
JOKYMEHTa €ro BbIAAYH
1 2 3 B
3.1.1. TlepBuuHoe (pa3oBoe) nocenieHue s GU3HIECKUX JINIL
a) |3asBJIleHMe Ha JIOMYCK B YUTalb- | Oodopmisercs rpakaaHu-| He 6onee | rona
HelH 3a1  [OCyAapCTBEHHOIO| HOM
apXuBa B [IPOCTOHM MHUCBMEHHOU
dopme
0) |aHKeTa peKOMEHAOBAHHOTO 00-| odopMiIsgeTcs IpaxaaHu- -

pasiia coraacHO MPUIOKEHHUIO K
[lopsaaky wucnonb3oBaHus ap-
XMBHBIX [JOKYMEHTOB B TOCY-
OApPCTBEHHBIX M MYHHUIUIIAJIb-
HbIX apxuBax Poccuiickon ®De-
NEepaLMH, YTBEPKICHHOMY IIPH-
kazom @enepanbHOro apxms-
HOTO areHTcTBa OT | ceHTsa0ps
2017 r. Ne 143 «O6 yTBepxue-
Hun [lopsaka ucCnonb30BaHUS
apXHUBHBIX JIOKYMEHTOB B I'OCy-
NApPCTBEHHBIX M MYHHUIMIIA/b-
HBIX apxuBax Poccuiickonn ®e-
Jepauumu»

HOM

B)

OOKYMEHT, YJAO0CTOBEPAIOIINUN
JTMYHOCTb FPaKIaHUHA:

nacnopTt rpaxjaaHuHa Poccwuii-
ckoit Deneparmu (118 rpa/iaH
Poccuiickoii ®enepaiun)

[1acropT HMHOCTPAHHOIO IPaK-
JaHWHA (HALMOHAIbHBIM  [ac-
MOpPT MM HALMOHAILHBIM 3a-
rpaHHYHBIN Macrnopt) MO0 HHOM
JOKYMEHT, YCTaHOBJIEHHBIN (he-
JEpaTbHBIM 3aKOHOM HJIM TIpH-
3HABAEMBII B  COOTBETCTBHH
C  MEXIyHapOOHbIM  JIOTOBO-
pom Poccuiickoit  Penepa-

OMH B Ka4deCcTBC [JOKYMCHTA,

MuHuCTEPCTBO  BHYTpPEH-
Hux nen Poccuiickoii Pe-
Jepanuu
YITOJTHOMOYEHHBI  OpraH
HHOCTPAHHOTO  rocyjap-
CTBa

B COOTBETCTBHHU
3aKOHO/1aTEJILCTBOM
Poccuiickon  ®Pene-

pauu

C

OTIpeNeNACTCS  3aKO-
HO/JIaTeJILCTBOM HHO-
CTPAHHOTO Trocyaap-
CTBa




E—
1 2 3 4
T
| YIOCTOBEPAIOIIETO  JIMYHOCTE
| HHOCTPAHHOTO TPAKIAHUHA (fUIst
| MHOCTPAHHBIX IPak/iaH)
YIOCTOBEpPEHHE JIMYHOCTH, CO-|OpraH, YIIOJHOMOYECHHBIH | OTIpe/ieNisieTcss opra-

nepxaiuiee ¢ororpaduio, cpe-
neHus 0 paMUIMM, UMEHH, OT-
YeCTBE, MECTE€ PpEerucTpalyi,
C YKa3aHMeM cpoka JeHCTBUA
| JokymeHTa (B cilydae OTCYI-
| CTBHSI TACIIopTa)

Ha BbI/IaYy NOKYMECHTa

HOM, YINOJHOMOYCH-
HBIM Ha BblJady H0-
KYMCHTa, B COOTBCT-
CTBHH C 3aKOHOIa-
TCJIBCTBOM

IIMCEMEHHOE CcOorjlacue Ha 06]33-
60’1‘[(_\" [EPCOHAJILHLIX TaHHBIX

odopmiseTcs
HOM

rpaXxJaHu-

He dbomee 1 roma

3.1.2. [lepuunoe (pa3oroe) NoceueHue 115 OPUAMIECKHX JTHII

NMUCEMO HOPHIAHYCCKOro JIvia

COOTBETCTBYIOIIEC IOPHUIH-
YECKOe JIMIO

He Oosiee 1 roga

| JOKYMEHT,  YJAOCTOBCPSIOLINUMA
AMYHOCTDL I'PaKJ(@HUHA:

nacrnopr rpaxiaaHuHa Poccuii-
ckoil Denepaunu (a1 rpax-
nan Poccuiickoit @epepannn)

| AaHuba  (HanMOHANBHBIH mac-
NopT  WIM  HAllMOHAJIBHBIHA
3arpaHuYHbIH  nacioprt) Jaubo
MHOH JOKYMEHT, YCTAHOBJICH-

HbIM  (enepanbHBIM - 3aKOHOM
WIK [pHU3HABAaEMbIK B CO-
OTBETCTBHH € MEXKIYyHApPOJI-

HbIM JloroBopom  Poccuiickoit
®egepauuu B KadecTBe J0-
KyMEHTa,  YJOCTOBEPSIOILEro
JTMYHOCTH HHOCTPAHHOI'O IpaK-
naHuHAa (A9 MHOCTPAHHBIX
rpax/aH)

YIOCTOBEPEHHE JIMYHOCTH, CO-
nepkauiee ¢Qororpaduio, cpe-
neHus o (aMUIHH, UMEHH, OT-

[acropT HHOCTPAHHOIO Fpﬁ)l-(-‘-yr!OHHOMOqCHHHﬁ

MHHHMCTEPCTBO  BHYTPEH-
aux nen Poccuiickont De-
aepaumu

opras
HHOCTPAHHOTO rocyjaap-
CTBa
opraH, YIOJTHOMOYEHHBIH

Ha Bblla4y MTOKYMEHTA

B COOTBCTCTBHH C

3aKOHO/1aTEIbCTBOM
Poccutickoit  ®epe-
pauuu

OIpezeNnsieTcss 3aKo-
HOJATE/IbCTBOM MHO-
CTPaHHOIO rocyjaap-
CTBa

ornpejensiercs opra-
HOM, YIIOJIHOMOYEH-
HBIM Ha BbIJayy JO-
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4eCTBE, MECTE€ PEruCTpalty,
C YKa3aHWEM cpokKa IeHCTBHUsA
JIOKyMEHTa (B Ciy4ae OTCyT-
CTBUS IIACIIOPTA)

KYMEHTa, B COOTBET-
CTBHUM C 3aKOHOJa-
TenbCcTBOM  Poccuii-
ckou Denepanuu

aHKeTa PEKOMEH/0BaHHOIO 00-
pasiia COIrIacHO MPUIIOKEHHIO K
[Topsiaky wMCHOAb30BaHUA ap-
XMBHBIX JOKYMEHTOB B TOCY-
NApCTBEHHBIX M MYHHIUIANb-
HbIX apxuBax Poccuiickon ®Pe-
Jepaluy, YTBEP:KIEHHOMY IIPH-
kKa3oM @eepasbHOIO apXHB-
HOTO areHTCTBa OT 1 CeHTsI0ps
2017 r. Ne 143 «O06 yrBepxe-
Huu Ilopsaka uCHONB30BaHUSA
aApXMBHBIX JJOKYMEHTOB B I'OCY-
NApCTBEHHBIX W MYyHHUIUNAb-
HbIX apxupax Poccuiickon ®De-
JiepaLm

odopmsieTcs JIULIOM,
MPEACTaBIAIONIMM  UHTE-
pechl IOPHIMYECKOTO 1A

MHCBMEHHOE corjiacue Ha oOpa-
OOTKY MepCOHAIbHBIX JaHHBIX

oopmisercs
HOM

rpakJaHu-

He 6osiee 1 roza

3.1.3. IlepBuunoe (pa3oBoe) NOCEIEHUE /Ul CONPOBOXKIAOIINX JTHLL

aHKeTa COMIAaCHO MyHKTy 2.2
ITopsiaka MCNONB30BaHUA —ap-
XMBHBIX JOKYMEHTOB B TOCY-
JApCTBEHHBIX M MYHHLHMIIATb-
HbIX apxuBax Poccuiickon De-
JiepaLuy, yTBEPKIAEHHOMY IIpHU-
kazoM ODenepanbHOr0 apxmuB-
HOTrO areHTcTBa OT | ceHTAOps
2017 r. Ne 143 «O6 yrBepxke-
Hun [lopsigka MCIOIB30BaHMS
apXHMBHBIX JJOKYMEHTOB B IrOCy-
JApCTBEHHBIX M MYHHULMIA/Ib-
HBIX apxuBax Poccuiickon de-
JiepaLumn»

odopmitseTcs
HOM

rpakJaHu-




] 2 3 4
0) | IOKYMEHT, YJOCTOBEpAIOLIUH
JMYHOCTb MPaKJaHHUHA!
nacnopt rpaxknanuHa Poccuii-| MHHHCTEPCTBO  BHYTpPEH-|B  COOTBETCTBHH C

ckoii Penepanuu (14 rpaxaas | HUX en Poccuiickon ®e- |3aK0HO1ATEILCTBOM

Poccuiickoi @enepauun) Jepauuu Poccuiickon  Dene-
pamuu

MacrnopT WHOCTPAHHOTO TIPax- | YNOJHOMOYEHHBIH  OpraH | OnpeaenseTcs 3aKo-

NnaHvHa  (HAlMOHAIBHBIA  Tac- | HHOCTPAHHOIO  rocy/iap- | HOAaTeabCTBOM HHO-

NOPT WJIM HALMOHAJIBHBIA 3a- | CTBA CTPaHHOIO Trocynap-

I'PaHUYHBINA AcTIOPT) MO0 MHOM CTBa

JIOKYMEHT, YCTaHOBJICHHBIH ¢e-

JEpIBbHBIM 3aKOHOM WM TpH-

3HaBAEMbI B COOTBETCTBUH C

MEXIYHAPOAHBIM  JIOTOBOPOM

Poccuiickoii ®denepaiin B Ka-

4ecTBE JOKYMEHTa, YAOCTOBEpS-

FOLIEN0 JIMYHOCTh HMHOCTPAHHO-

ro rpaxiaHuHa (111 WHOCTpaH-

HBIX IPayKIaH)

YVAOCTOBEPEHHE TUYHOCTH, CO-|Oprak, YIIOJIHOMOYEHHBIH | ONpeenseTcs opra-

nepxauee dororpaduro, cpe-
neHus o (paMHIMH, UMEHH, OT-
YecTBE, MeCTe€ pEerucTpalny,
C YKa3aHHEM CpOKa [IeHCTBHS
JIOKyMeHTa (B ciyyae OTCYT-
CTBHUs [1aCTIOPTA)

Ha Bbla4dy JOKYMCHTa

HOM, YIIOJTHOMOYEH-
HBIM Ha BBIIAYY J10-
KyMEHTa, B COOTBET-
CTBUM C 3aKOHOJa-
TenscTBOM  Poccuii-
ckor Denepauuun

3.1.4. [Tocneayrommue nocemeHus

[Ipomyck B 4MTaJILHBINA 3271

['ocynapcTBeHHbI apXuB

B TEUCHHUE KaJICHIap-
HOro ronxma cCO J[JHA
BbIJa4H

3.2. B 3asBieHUM MOJy4aTesls rOCyJapCTBEHHOW YCIYrd WIIM ITMChME HalpaBUB-
LIero €ro opraHa WM OpraHM3allMH Ul padoTel B YUTAIBHOM 3ane ['ocygapcTBEHHOTO
apXMBa yKa3bIBaIOTCA:

(amunus, UM, 0T4eCTBO (IIPH HANMYKMHK) [0Ty4YaTelisi FTOCYAapCTBEHHOM YCIyTH;

MECTO paboThI (yueObl) U JOIKHOCTH (ITPH HAJIUYHHK);
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YUYEHOE 3BaHUE U yueHasi CTENEeHb (MPH HATHYUH);

TEMa;

XPOHOJIOTHYECKHE PaMKH HCCIIe10BaHHUA.

3.3. B aHkere, 3anoaHAeMON CONPOBOXK/IAIOUIMMH JIMLAMH (B TOM YHCJIE 3aKOHHBIE
NPEACTABUTENH, TEPEBOAYMKM U JIpyrHMe IOMOIIHMKM, JIMLA, CONPOBOKIAIOIINE
NoJTy4yaTells roCyJAapCTBEHHOM YCIYrM C OTpaHMYEHHBIMH BO3MOXHOCTAMH 3/10POBBS),
YKa3bIBAIOTCH:

bamunus, UM, 0TUECTBO (IPU HATTHYHUH);

JlaTa poOKICHUS;

IpakJ1aHCTBO;

MecTO paboTh! (yueObl) U JOKHOCTD (NP HATUYUN);

aJIpec perucTpaluy Mo MeCTy KUTEIbCTBA (TpeObIBaHMS ),

azipec pakTHIECKOTO MPOKUBAHUS;

HOMEp KOHTAKTHOTO TesiedoHa (MpH HATHYHH);

aJipec JIEKTPOHHOM! MOYTHI (IIPU HAJTUYHH);

BU/I, CepHsi, HOMEpP M JaTa BbLIAYU JOKYMEHTd, YAOCTOBEPSIOUIEr0 JIMYHOCTh, &
TaKKe OpraH, BBIIABIIUH IOKYMEHT;

(bamMuHs, UM, 0TYECTBO (MTPH HATUYMUHK) COTTPOBOXKIAEMOTO JIHIIA.

4. TpeboBaHUs K HOPSAAKY U YCIOBUSM OKa3aHHA rOCYJIapCTBEHHOH YCIyTH

4.1. l'ocynapcTBeHHas yciayra NpeaoCTaBiseTCs B LEIAX pealn3allid rpaBa 4desno-
BEKa, OOIECTBEHHbIX 00BEIMHEHNH, OpraHu3alMil U y4pekJIeHHH Ha CBOOOIHBIH J0CTyn
K uHbopMauuH, CBOOOAHOE [yXOBHOE pa3BUTHE, a TAK)Ke Ha HayyHylO U o00pazo-
BaTEIbHYIO JIEATENbHOCTD.

4.2. T'ocynapcTBeHHas ycllyra nmpeaocTaBisieTcst I'ocy1apCTBEHHBIM apXHUBOM.

4.3. IlpueM U peructpauus 3asBjICHUS O IPEJOCTABICHUH I'OCYJapCTBEHHOM YCIyTH
OCyLIECTBISIETCS B JeHb OOpalleHUsi; MaKCUMaJIbHBIA CpPOK OKMIAHUSA IpHEMa
noyyyaTenss TOCYAapCTBEHHON YCIyTH MpU HAJIW4YMM oyepead — He Oosiee 15 MHHYT.
Berepanbsl Benukoi#t OreuectBennoit Boinbl, ['epon Coserckoro Corosa, I'epou Poccumu,
nosHble kaBasiepsl opaeHa Cnasel, 'epou Coumanuctuyeckoro Tpyna, I'epou Tpyna
Poccuiickoit ®exaepaumu, mNOJIHbIE KaBajepbl opiaeHa TpynoBoi CraBbl, HHBAJINBI
[ rpynmbl, 1eTH-UHBAIUBI 00CITYKMBAIOTCS BHE OYEPEIH.

4.4. Cpokn npeAoCTaBIE€HUS TOCYAAPCTBEHHOM YCIYIM B UYWTaJIbHOM 3ajle
[ocyaapcTBEHHOTO apxuBa — He [03]JHee uYeM uyepe3 2 pabouux AHsA (Bblaauya jel,
JOKYMEHTOB OTrPaHHYEHHOr0 J0CTyNa, YaCTUYHO PACCEKPEYEHHBIX, HAa HWHOCTPAHHBIX
s3pIKaX — He mo3aHee 4yeM uepe3 10 paboumx gaHeit) mocne oOpaieHHst Moiydartesis
roCcy1apCTBEHHOHU yCIIYTH.

4.5. TocynapcTBeHHBIH apXuB [OJDKEH HMMETh apXuBHBIH (OHI H CIpPaBOYHO-
TIOMCKOBBIE CPEJICTBA K HEMY, COOTBETCTBYIOIIME LEISIM U 3a7jadaM JIeATEIbHOCTH apXHBa,
NMOTpeOHOCTAM TOJIydaTesled TOCYJapCTBEHHOHM YCIYTH M OTBEYalOUIME CIEAYHOIIUM
XapaKTEePUCTHKAM: IOJHOTA, MHPOPMATUBHOCTD, IIOCTOSIHHAS NONOJIHAEMOCTh apXUBHOIO
¢doHAa Ha OCHOBAHMM SKCMEPTH3bl LIEHHOCTHU [JOKYMEHTOB B COOTBETCTBHHM C YCTaHOB-



8

JIEHHBIMH apPXMBHBIM 3aKOHOJATENBCTBOM CPOKaMH, MOCTOSHHAsi OOHOBISIEMOCThH CIpa-
BOYHO-TTOMCKOBBIX CPEICTB.

4.6. Jns oka3zaHus TOCY/1apCTBEHHOM YCIYTU BBIMOJHSIOTCSA CIEIYIOIIHE OCHOBHBIE
JAEUCTBUS:

4.6.1. O3nakoMeHHe MONydaTeNns rocyAapCTBEHHOM yciyru ¢ HactosmuM CrtaH-
JapTOM.

4.6.2. OdopmiieHne MpoIrycKa noxy4aresio rocyaapcTBEHHON YCIyTru i1 paboThl B
YUTAJILHOM 3ajle, JEHCTBYIOLIEro B TEYEHHE KaJeHJapHOro roja co OHS BbIAAYM, HA
OCHOBAHHWM 3asIBJICHUS WJIM IIMChbMa HAINpaBUBILEH €ro OpraHU3allid W 3aIl0JIHEHHOI
aHKETBI.

JIumy, compoBokKAAOLIEMY MOIyYaTels rOCyJapCTBEHHON YCITYTH, Ha OCHOBaHHUH
3alI0JIHCHHOW MM aHKeThl 0hOopMIIAETCS NPONYCK B YHMTAIbHBIN 3ai, AeHCTBYIOLIHH B
TeYeHHe KaJeH1apHoro rojia co JIHs BbIJIa4u.

Cpok paboThl B 4YMTaJbLHOM 3ajle MPOJUIEBAETCS ApPXHMBOM 110 3asBICHHUIO MMOJY-
yaTessl IOCYAApCTBEHHOH YCJIYTM WJIM NHCbMY HanpaBUBIIEH ero opraHusanuu. IIpo-
JUICHHE CpoKa paboThl Mojydaress roCyJapCTBEHHOH YCIYI'H B YHTAJIBHOM 3ajie OCYy-
IIECTB/SACTCS B IMOPSAAKE, NMPEAYCMOTPEHHOM a03allaMM NMEpBBIM M BTOPBHIM HACTOSIIETO
TTYHKTA.

4.6.3. IlpenocraBieHue nojy4yareisiM rocy/1apcTBEHHON YCIyTH JOCTYIA K jesiam,
JOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM, NMEYATHBIM HU3JIaHUSIM C YYETOM
OrpaHHYEHHH, YCTAHOBIICHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoit Denepannu.

[TonyuyaTeno rocyAaapCTBEHHOH YCIyrd I[IPEIOCTaBAACTCA JOCTYIl K JejaM, Jo-
KyMEHTaM, CIIPaBOYHO-IIOMCKOBBIM CpEJCTBAM K HHM, I€YaTHBIM H3/IaHHSM OrPaHH-
YEHHOIO J10CTyna:

CO/IEpKAIMM  CBEJIEHMS, COCTABIAIONIME OXPaHAEMYH  3aKOHOJATENBbCTBOM
Poccuiickoit ®@enepauuu TaiHy, NpU YCIOBHH COONIONEHMS IOJIydaTeleM Trocyaap-
CTBEHHOM yciyru TpeOOBaHMH M OrpaHHWYEeHUN, YCTAHOBJIEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;

UMEIOIIUM NOMETKY «JUISl CIIY’)KEOHOTO IMOJIb30BaHUS NPU HATUYUHU MTUCHMEHHOTO
paspemienus ot GoHnoob6pazoBaTes (MpaBoNpeeMHHUKA);

COZIEpXKAIMM CBEJICHHS O JIMYHOW M CEeMEHHON TalHe IpaK/laHWHA, €ro 4YacTHOM
KHM3HM, a TaKXKe CBEJACHHS, CO3JAIOIIME Yrpo3y Al ero 0e30macHOCTH, A0 HUCTEYEHUS
75 J1eT co HA co3laHus JOKYMEHTa, €CIH MoTydaTelb rocyJapcTBeHHON YCIIyTH:

ABJIAETCA CyOBEKTOM YKa3aHHbIX CBE/ICHMH — Ha OCHOBAaHMHM COOTBETCTBYIHOIIETO
3as1BJICHUS [IPU NPEABABICHHH JOKYMEHTOB, Y/I0CTOBEPAIOMIUX JIMYHOCTD;

SBIIAETCS HACIEAHMKOM M0 3aKOHY — Ha OCHOBAHMM COOTBETCTBYIOIIETO 3asABICHUSA
NMPU TIPEAbABICHUHA IOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTH M IMOATBEPKIAIOLINX
POJICTRBO;

SBIIETCS. HACIEAHMKOM MO 3aBEIIaHWI0 — HAa OCHOBAHUH COOTBETCTBYIOIIETO
3adBIEHUS TIPU TIPEIBSABICHUU JIOKYMEHTOB, YIOCTOBEPSIONIMX JTHYHOCTH, a TaKKe
JOKYMEHTOB, IOATBEPKIAIOIIMX NPAaBO HACJIEI0BAHUA, C YKAa3aHHEM Ha COOTBETCTBYIO-
MK JOCTYI K YKa3aHHBIM JIeJIaM, JOKYMEHTaM;

UMEET COrJacMe€ TPAKAAaHMHA WM €ro HaclIeJHUKOB Ha JIOCTYIl K YKa3aHHBIM
CBEJICHHSM — HA OCHOBAHHMHM COOTBETCTBYIOIIErO 3asBIICHUS MPU TPEIBABICHUU JOKY-
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MEHTOB, YJOCTOBEPAIOLUIMX JIMYHOCTh, @ TAKXKE JOBEPEHHOCTH OT IPAXKIAAHWHA WU €ro
HACIIEJIHUKOB, YJOCTOBEPEHHOH B IOPSAJAKE, YCTAHOBIEHHOM 3aKOHOJAATenbCTBOM Poc-
cuiickoii Denepanuu, NOATBEPIKAAIOLIEHN TPABO MPEICTABIATh HHTEPECH! JJOBEPUTEIISL.

JlocTyn nmosyyatesnst rocyJapCTBEHHOM YCIYId K JieaM, JOKYMEHTaM, CIIPaBOYHO-
IIOMCKOBBIM CPEJCTBaM K HHUM, NE€YAaTHBIM U3JaHHSM, [I€PEIaHHbIM 110 J0rOBOPY B apXuB
COOCTBEHHHMKAMHU WM BIAJENbllaMU, YCTAHOBUBILUMH OrpaHMYCHHUS HA JOCTYIl K HHUM,
OCYIIECTBIIAETCS NP NPEIbSIBICHHH NMUCHBMEHHOIO pa3pelIeHHs OT COOCTBEHHMKA WU
BJIAJIENIBLIA.

JlocTyn mosyyaTens rocyAapCTBEHHOM YCIYTH K JeslaM, JOKYMEHTaM, CIIpaBOYHO-
MIOMCKOBBIM CpPEJICTBAaM K HMM, IE€YaTHBIM M3JaHHSAM, HAa KOTOpBIE PaclpOCTPaHsAETCs
nelcTBHe 3akoHonarenbeTBa Poccuiickoir Penepaumu 00 HHTEUIEKTYalbHOM COO-
CTBEHHOCTH, OCYIIECTBISETCS C Y4eTOM TpeOOBaHMH 3aKOHOHaTelbcTBa Poccuiickon
®eneparu 06 UHTEIUIEKTYaIbHOM COOCTBEHHOCTH.

[TonydaTeno rocyaapCTBEHHOM YCIyr, SBISIOUIEMYCs IpeacTaBuUTeneM (OoH-
nooOpa3oBaresiss WK €ro MpaBONpPEeeMHUKA, OPraHOB IoCyJapCTBEHHOW BJIACTH M MHBIX
roCyJJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPAaBICHHS, AOCTYN K JejaM,
JOKYMEHTaM, CHPAaBOYHO-TIOMCKOBBIM CpPEACTBAM K HHUM, [I€YaTHBIM  W3JaHUAM
OTpaHWUYEHHOTO JOCTYMa MPEJAOCTABISIEeTCS B NpelenaX HCMOIHEHUs CIIyKEOHBIX 00s-
3aHHOCTEH 110 MOTHBMPOBAHHOMY MUCBMEHHOMY OOpaIlleHUIO OpraHa, OpraHu3aluy, YbUM
NIPE/ICTABUTENIEM OH SIBIIAETCH.

4.6.4. [TonnepxaHue B aKTyaldbHOM COCTOSHUHM o¢duuuansHoro caira Ilocynap-
CTBEHHOI0 apxuMBa B HH(OPMALMOHHO-TENIEKOMMYHHMKAMOHHON ceTtH «MHTepHer u
pa3MeIlEeHHBIX B HEM CIIPAaBOYHO-IIOMCKOBBIX CPEJICTB.

4.7. TlepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IS MOJYYEHHUS TIOCYAApCTBEHHOM
YCIIyTH, OfpesiesieH B pasjene 3 Hactosdumero Cranaapra.

4.8. ITorygatenu rocy1apCTBEHHON YCIIYI'H HECYT MaTEPHAIILHYIO, YTOJOBHYIO WIIH
MHYK OTBETCTBEHHOCTh B COOTBETCTBHMHU C 3aKOHOJaTenbCcTBOM Poccuiickoi denepanuu
3a XHILIEHHE U MOpYY Jel, JOKYMEHTOB, IPHYHHEHHE MATEepUATILHOTO yuiepoa UMyIIECTBY
["'ocy1apCcTBEHHOTr0 apXuBa.

4.9. Tlommyuarens rocy1apCTBEHHOM YCIIyTH BIIPABE:

4.9.1. Tlocemarp YUTAJIBHBIA 3aJ1 apXWBa, U3y4darhb Jcna, JOKYMEHTBI, CIPABOYHO-
MOMCKOBBIE CPEICTBA K HUM, NIEYaTHbIC U3aHUs Ha 0€3BO3ME3/IHON OCHOBE;

4.9.2. Tlonyyats yCIyTH Ha BO3ME3IHOH OCHOBE C O(GOPMIEHHEM aKTOB CHa4H-
IIPUEMKH OKa3aHHBIX YCIIYT;

4.9.3. ITonyyarh HEMOCPEJCTBEHHO B apPXHMBE WM C HCIOJIb30BAaHMEM HH(poOpMa-
IIHOHHO-TEIEKOMMYHHUKAIMOHHBIX ceTel MHpOpMALUIO 0 Nopsiike opopMIeHHs NPOIyCKa
B YHTAIbHBIN 3a1, rpaduke pabOTBl YUTAIBHOIO 3aja, I[IOpSAKEe M YCIOBHSX
NPENIOCTABIEHUS YCIYT ApXUBOM;

4.94.Tlonyyats 101 HM3yYeHHs B BHUIE MOUIMHHMKOB M (MiaM) komuil ¢onzaa
ONB30BaHU JI€j1a, JOKYMEHTBI, TIPOLIC/IINE HAydHOE OIMCaHHe, TEXHHUeCKoe odopmie-
HHE U HE IPU3HAHHBIC HAXOSILIUMUCS B HEYJOBJICTBOPHTEILHOM (DH3UYECKOM COCTOSHMH
B COOTBETCTBUM C MOPSIAKOM IIPU3HAHUS JOKyMeHTOB ApxuBHOro ¢onga Poccuiickon
desiepaliii HaXOASALUIMMUCA B HEYJIOBJICTBOPUTEILHOM (PM3MYECKOM COCTOSHUM, CIIPaBOY-
HO-TIOMCKOBBIE CpEJICTBA K HHUM, NedaTHble u3fgaHusd. [loUIMHHUKK 7€, JTOKYMEHTOB,
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umelomye Konuu (QoHJA TMONb30BAHUS, SBISAIOIIMECS YHHKAIbHBIMH, HWMEKONIHE B
o(opMIEHNH HIIH B MIPHIOKEHUH K HUM JPAroleHHbIe METAUIBl U KAMHU M COCTOSIINE Ha
ocoboM pexHMe ydera M XpaHEeHHs, a TakKe HaXOAAIHECs B HEYAOBJICTBOPUTEILHOM
(13MuecKOM COCTOSIHUH, BBIJAIOTCS B IOPS/IKE, YCTAHOBICHHOM IPaBWIAMU OpPTraHU3aLUK
XpaHeHHs, KOMIUIEKTOBAHHUS, Y4€Ta W HCIOJB30BAHUS JOKYMEHTOB ApxXHBHOTO (oHma
Poccuiickoit ®enepatu W Jpyrux apXMBHLIX JOKYMEHTOB B TOCY/JIapCTBEHHBIX H
MYHHLMNAIGHBIX apXHBaX, My3esX U OMOIMoTeKax, HayqHbIX OpPraHU3aIMsAX;

4.9.5. [Tonyyats B AeHb OOpalleHHs CIIPABOYHO-IIOMCKOBBIE CPEACTBA K JIeiaMm,
JOKYMEHTaM, a TakXe HMETb IOCTYIl K aBTOMAaTH3MPOBAHHBIM CIIPABOYHO-IIOMCKOBBIM
CPEACTBaM, HAXOJAUIMMCS B YUTATBHOM 3aJI€;

4.9.6. 3aka3piBaTh B YMTAIBHOM 3aJie MM C MCIOJB30BaHHEM HH(POPMALKOHHO-
TCIIEKOMMYHUKALMOHHBIX CETEH JeNna, JOKYMEHTHI, CIPaBOYHO-TIONCKOBEIE CPEICTBA K
HUM, IIeYaTHbIC U3/IaHUA TI0 TEME UCCIIEIOBAHKS

4.9.7. 3aka3piBaTh E€IMHOBPEMEHHO B TedeHHE pabouero JHS W [OJMyYaTh Ha
0e3B03ME3IHOM OCHOBE He MO3[Hee 4eM uepe3 2 paboumx /Hs (aena, HOKYMEHTBI
OIPaHUYEHHOr0 JIOCTYIa, YAaCTUYHO PACCEKPEUCHHbIE, HA MHOCTPAHHBIX S3BIKAX — HE
nosanee yem yepes 10 pabounx auei) co aHs oopMIIeHHUs 3aKasa:

10 20 nen obmmm ob6vemoM He 6ostee | 500 mcToB (GO of1HO J1e10 00BEMOM Oosee
1 500 nucToB) ympaBieHYeCKOW M Hay4HO-TEXHMYECKOM NOKyMEHTALMW WM He Gojiee
500 nuctoB (;mbo omHo neno obvemMom Gosnee 500 JHCTOB) JOKYMEHTOB JIHYHOTO
IIPOUCXOKICHUS,

10 10 equHUL XpaHeHUs ayIMOBU3YaJIbHBIX M JIEKTPOHHBIX JOKYMEHTOB;

4.9.8. U3yuare mnomydeHHble JeNa, JOKYMEHTHI, INEYaTHbIE W3JaHHs B TEYEHHUE
2() pabounx aHeH, MOAIMHHUKH 0CO00 LIEHHBIX /e, JOKYMEHTOB B Teuenue 10 paboumx
JHEH,

4.99. Umets B nosb30BaHUM OJHOBpeMeHHO a0 20 e, JOKYMEHTOB, IE€YaTHBIX
u3gaHuid obmmM obdnremom He Oonee 1 500 symcroB (mubo oxHO Heno oObemoM Oonee
1 500 nucTOB) ynpaBlIeHYECKOW M HAyYHO-TEXHMYECKOH MNOKYMEHTALlMM WM He 0oiee
500 nucroB (mbo oxHo aeno oOwvemMom Gosnee 500 JNUCTOB) MOKYMEHTOB JIMYHOTO
MPOUCXOKICHUS;

4.9.10. 3aka3pIBaTh U MOJYYaTh AE€NA, JOKYMEHTHI, IIEYaTHBIC U3/IaHHs paHee CPOKOB
BbIauM H (MIH) cBepX 00BEMOB BBIAAYH, YCTAHOBIEHHBIX TMOAMYHKTOM 4.9.7 HaCTOALIETO
Cranzapra, Ha BO3ME3IHOH OCHOBE;

4.9.11. IlpoBepsiTb TpH TOJIY4EHHH Jiell, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX
CPE/ICTB K HUM, [I€YaTHBIX U3AAHUH UX LETOCTHOCTh U COXPAHHOCTE;

4.9.12. Ilons3oBaTthess 000OPYJIOBAaHHEM YMTAIBHOIO 3ajia, MpeJHa3HAYEHHBIM IS
U3y4eHHs Je]l, JOKyMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEICTB K HUM, MTEYATHBIX W3IaHHH;

4.9.13. Ucnonp3oBaTe NpU H3Y4YEHHH Jie1, JTOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEACTB K HHMM, IMEYaTHBIX HM3[aHHWH UI1 OCYIIECTBICHMS BBIMUCOK M Habopa Tekcra
COOCTBEHHBIE TEXHMYECKHE CpEICTBAa 0€3 3BYKOBBIX CHTHANOB M 6€3 MOAKTIOYEHHS K
MH()OPMaIMOHHO-TEJIEKOMMYHHKALMOHHBIM CETSIM apXMBa MJIM APEHI0BATh TEXHHYECKHE
CpeACTBa apXHBa;

4.9.14. 3aka3siBaTh MO0 M3rOTaBIUBATH CAMOCTOATEIBHO APCHAYEMBIMH TEXHHYEC-
KAMH CPE/ICTBAMHM apXHBa MIIM COOCTBEHHBIM TEXHHYECKMM CPEICTBOM KOMHUU apXMBHBIX
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Jel, AOKYMEHTOB, MNEYaTHbIX Hu3AaHui B oOveme He Oosnee 100 mmcroB (kKaapos,
3JEKTPOHHBIX 00pa3oB) B TeueHHe pabouero JAHS Ha BO3ME3HOM OCHOBE MPH COOIOICHNH
TpeboBanuii noamyHkroB 4.10.21 — 4.10.25 nacrosimero Ctanaapra;

4.9.15. 3aka3piBaTh KOMMM [I€]1, JOKYMEHTOB, I€YaTHBIX H3JaHUH JHOO H3roTaB-
JIMBATh CAMOCTOSATEJILHO KOITMHU JIeJ, JOKYMEHTOB, II€YaTHBIX M3[JaHUil BO BHEOYEPEIHOM
nopsaake ¥ (WiM) cBepx 00beMa, YCTAHOBIEHHOIO B MoamyHkre 4.9.14 HacTosiero
Crangapta, Ha BO3ME3IHOU OCHOBE;

4.9.16. BHOCUTh B uHMTajlbHbIM 341 U BBIHOCHTb IMCbMEHHBIE [PHHA/UIEKHOCTH,
BBIIIMCKH U3 JI€J1, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEJACTB K HUM, N€YATHBIX H3JaHHH,
KOIMM apXUBHBIX JOKYMEHTOB, NNEYATHBIX M3AAHHH, JTUCTHI C MAUIUHOIUCHBIM TEKCTOM,
PYKONMCHBIN MaTepuas, I'paHKH HaydyHOW paboTbl, COOCTBEHHbIE TEXHUYECKHE CPE/ICTBa,
HCTIOJIb3YEMBIE TIPU M3YYEHHH [eJ, JOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CPEACTB K HUM,
NEeYaTHBIX W3JaHUN, KOTIMPOBAHHUU JEJ, IOKYMEHTOB, NEYaTHBIX M3JaHUH HAa OCHOBAaHUH
3asBJICHHUS;

4.9.17. IlpuBnekats B ciydae HEOOXOOZMMOCTH K paboTe B YHTAJIHLHOM 3aje
COIPOBOXXIAMOIIMUX JIMILl B IMOpPsJAKe, yCTaHOBJIEHHOM nyHkTamu 1.1 m 3.3 Hactosuiero
Crannapra;

4.9.18. [IpenoctaBisTh apXUBY AK3EMIUIAP MU3aHHUA, TOATOTOBIEHHOTO C MCIIOJIB30-
BaHMEM JIeJl, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEICTB K HHM, I1€YaTHBIX M3JaHMH,
HaXO/AIIMXCA HA XPAHEHUH B apXUBE;

4.9.19. O0pamatbcst K PYKOBOJACTBY apXHBa C MPEAJOKEHHAMH, 3aMEHaHHAMH,
KanobaMu Mo BOmpocaM OpraHu3aluu paboTel YUTAIBHOTO 3aJ1a;

4.9.20. OGxanoBaTh OTKa3 B Bblaye Jell, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPeACTB K HMM, NMEUaTHHIX M3JaHHH B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccuiickoi
®enepauumn.

4.10. ITony4arens rocy1apcTBEHHOM yCIIyru 00s13aH:

4.10.1. Cobmoaars Hactrosimuit CraHmapr u  paspaboTaHHbIE Ha €ro OCHOBE
JIOKaJbHBIE aKThI, PErIaMEHTUPYIOLHME padOTy Mojaydaresell roCyJapCTBEHHOM YCIYTH C
JIeaMH, JOKYMEHTaMH, CIPABOYHO-TIOMCKOBBIMH CpPEACTBAMM K HHM, II€UYaTHBIMU
M3IaHUSMH B UNTAJIbHBIX 3aJ1aX apXHUBOB,;

4.10.2. CnaBaTh Ha XpaHEHHE NPH BXO/I€ B YUTATIBHBIN 3aJ1 BEPXHIOIO OACKIY, CYMKH
pazmepom Oornee 200 x 300 MM, 30HTBI, TAKETHI U MHBIC NMPEJIMEThI, KPOME YKa3aHHBIX B
noanyHkre 4.9.16 nacrosimero Crangapra;

4.10.3. BHOCHTh B YHMTaJIbHBIH 3a]1 IpeAMEeThl, yKa3aHHble B noamyHkre 4.9.16
Hactosiiero CraHjapra, B MpO3payHOM MakeTe M (MIM) CyMKe pa3MepoM He Ooiee
200 x 300 mm;

4.10.4. PeructpupoBaThCsi NMPH KaKIOM IIOCCLICHUH B JKypHAJe y4yeTa ITOCELICHHUM
YUTAJILHOTO 3aJIa;

4.10.5. Cobmomars rpaduk pabOThl YMTAIBHOIO 3ajla M apXHBa, OOIIECTBEHHBIH
MOPSJIOK, TUIIMHY W YHUCTOTY B YHTAIBHOM 3aJjie, a TaKKe MpaBa M 3aKOHHBIE MHTEPECHI
APYruX [MOJIydYaTeled ToCyJapCTBEHHON YCIyrH M pabOTHHUKOB apXuBa; HE IMPOHOCHTH
HPOIYKThI TUTAHUS U HAIIUTKH B YMTAILHBIN 341,

4.10.6. ObecneunBaTh 1EJIOCTHOCTh M COXPAHHOCTh MOJTYYCHHBIX /IS U3y4YCHHUA /e,
JTOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM, NEUaTHBIX U3/1aHUIi;



4.10.7. CraBuTh noanuch B 3aka3e (TpeOoBaHUM) 3a MOJYYEHUE JeJI, JTOKYMEHTOB,
CIPAaBOYHO-ITOMCKOBBIX CPEJICTB K HUM, II€YATHBIX U3AHUMN;

4.10.8. HesameanmurensHo coobmars pabOTHUKY YHTAIBHOTO 3ai1a apxuBa 00
Oo0OHapy/KeHUU MOBPEKACHUA WM JAe(eKTOB e, AOKYMEHTOB, CIIPaBOYHO-ITOMCKOBBIX
CPENCTB K HHUM, II€YaTHBIX M3[aHUH, OTCYTCTBUM JIUCTOB, HEMPABWILHOW HyMEpalMH,
HAJIMYMH BIIOJKEHHUH, HE YKa3aHHBIX B JINCTaX-3aBEPUTEISX MOITYYEHHBIX JIET;

4.10.9. He noBpexnate NONXy4eHHBIE J€1a, JAOKYMEHTBI, CIIPABOYHO-IIOUCKOBBIE
CpelCcTBa K HUM, NIeYaTHbIE U3JaHMS, B TOM YHCIIE:

HE MKCaTh HA JIMCTAX eI, JOKYMEHTOB, HE [1a4KaTh, HE PBATh, HE Pe3aTh JIMCTHI ],
JIOKYMEHTOB, HE 3aru0arh UX YIJIbl, HE BBIPBIBATH JUCTHI U3 JIEJl, HE MEePeK/IaabIBaTh JTHCThI
B JIeNax;

HE BHOCHTH M3MEHEHUS B TEKCTHl [IOKYMEHTOB, HE JelaTh Ha MJOKYMEHTax M
00I0KKax JieJl, YMakoBKaX ayJuOBH3YyalbHBIX JOKYMEHTOB ITOMETHI, HCIIPABICHHUS,
MOAYEPKUBAHMNS;

HE INMcaTh Ha JMCTax Oymaru, TIOJIOKEHHBIX MOBEPX [, JOKYMEHTOB, He
KaJIbKUPOBATh JOKYMEHTHI;

HE BKJaJbIBaTh B JeNa, NOKYMEHTHI, YIaKOBKH ayJHOBU3YAIbHBIX JIOKYMEHTOB
MOCTOPOHHHE MPEAMETBI, HE OCTABNIATH B JIeaxX 3aKJIaIKu;

HE OCTaBJIATh JieNla, JAOKYMEHTBl OTKPBITBIMH Ha BpPeMsi OTCYTCTBHS TMOJydaTels
rOCYJapCTBEHHOM YCIYTH B YUTATIBHOM 3aJ1€;

HE IOJb30BaTbCA KIEEM, CKOTYEM, MapKepoM, IepheBON pYUYKOH, CTUKEPOM,
KOPPEKTHPYIOIEH JKHAKOCTBIO (IUTPUXOM), KOIMPOBAIBHOH Oymaroif, HOXHHLAMH,
APYTUMH PEXKYIIMMH NIPEIMETAMH;

HE MepeiaBaTh Jesa, JOKYMEHTHI JAPYruM MOJy4aTessiM I'OCY/JIapCTBEHHOH YCIyrH
(38 HMCKIFOUEHHMEM COTPOBOKAAIONIMX JIMI, YKAa3aHHBIX B TyHKTe 3.3 HACTOSAIIEro
Cranpnapra);

He OpaThb Jesla, JOKyMEHTHl Y JApYIHMX II0JIy4aTelled IOCYJapCTBEHHOH YCIyru
(32 MCKIIOYEHHEM COIPOBOXKIAIOIIMX JIML, YyKa3aHHbIX B MyHKTe 3.3 HACTOAIIEro
Cranpmapra);

HE JIe/1aTh IOMETHI Ha KaPTOYKaX MPU UCTIOIb30BAHUM KaTaJIOI0B;

HE TIEPECTaBlATh M HE BBIHUMATh KapTOYKH M3 KapPTOTEYHBIX SIIMKOB IpH
UCTIOJIb30BAHUY KaTaJIOrOB;

HE TPUMEHATh (HU3MYECKHE YCHIHSA, KOTOpbIE MOTYT IPHUBECTH K HApYIICHHIO
LIeJIOCTHOCTH TIEeperieTa e, JOKYMEHTOB;

4.10.10. 3an0nHATh  JMCTBI  MCIOJB30BAHUSA IONYYEHHBIX J€JI, JOKYMEHTOB,
CNPaBOYHO-IIOMCKOBBIX CPEACTB K HUM (OPH HATUYUM Yy HHUX JIMCTOB MCIIOJIB30BAHUSA),
yKasbIBas JaTy HMCHOJb30BaHUsA, (aMWINIO, WHUIHAIEI (pa30opumBO), XapakTep
IIPOU3BEAEHHON PabOTEHI;

4.10.11. CnaBaTh COTPYIHHKY UYHTAJIBHOTO 3aja IOCJIE OKOHYaHHUS pPabOThI MpH
Ka)k/IOM TTOCENIEHHH YUTAIBHOTO 3aia Jiena, JOKYMEHTbI, CHPaBOYHO-TIOUCKOBBIE CPEJICTBA
K HUM, II€4aTHbIC N3JaHUS,

4.10.12. He BBIHOCUTP M3 YMTANBHOIO 3aJla Jena, JAOKYMEHTHI, CIIPaBOYHO-
TIOMCKOBBIE CPE/ICTBA K HUM, NIEYATHBIE U3/1aHUs, KOMUH (HOH/1a MOIH30BAHUS,
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4.10.13. Cobnrogate TpeOoBaHus paboThl ¢ 00OpYJOBaHHEM, YCTAHOBICHHBIM B
YUTAIBHOM 3ajie;

4.10.14. He npou3BoIUTh HAa KOMITBIOTEPAX YHUTATLHOTO 3a71a apXUBa KOMMPOBAHUE H
MOIH(DUKALUIO 3JIEKTPOHHBIX PECYPCOB, HE 3arPy’KaTh U HE YCTAHABIUBATH ITPOrPAMMBI, He
BHOCUTb W3MEHEHHS B (alJIOBYIO CTPYKTYPY M HE MEHSTh CTPYKTYPY PacroyIOKEHHs
MafnoK, HE MCIOJIb30BaTh KOMIIBIOTEPH YHMTAJIbHOTO 3aja apXuBa Uil [epelayu
uHpopManHy yepe3 HHPOPMAIMOHHO-TEIEKOMMYHUKAIIHOHHBIE CETH, HE BBITPYKaTh C HUX
UH(OpMaNHIO HA CHEMHbIE HOCUTEIH;

4.10.15. He 3axoauth B ciaykeOHbIEC TIOMELLEHHS apXHBa, HE MOJIb30BAThCS CIlyKeo-
HBIMM KapTOTEKaMH, CIyXeOHbIMH Tene(oHaMM, a TaKKe€ TEXHMYECKHMMH CpEACTBAMH
apXHBa, HAXOJAIIMMHUCS BHE YNTAJILHOTO 3aJ1a,;

4.10.16. He nepenaBaTh MPOMYCK B YHTAIBHBIN 321 IPYTOMY JIHIY (32 HCKIIFOUEHHEM
COMNPOBOKIAIOIINX JIMII, YKa3aHHbBIX B ITyHKTe 3.3 HacToswmero Cranaapra);

4.10.17. Tlpn HEBO3MO>KHOCTH TOCEIIEHUS YUTAIBHOIO 3ajla B TEYEHHE CPOKa, Ha
KOTODBIH BBIAAHBI J1e1a, JOKYMEHTBI, [Ie4aTHbIe U3/JaHus, cOOOLaTh B apXuB JUli Ipoyie-
HHSI CPOKa WX HAXOXKACHUS B YMTAIBHOM 3aiie (He Oonee yem Ha 10 pabounx aneit). Ecin
Takas mpockba OT MoJiyyaresissi roCyJIapCTBEHHOM YCIyrH HE MOCTymnajna, MOoA00paHHbIE
nena, JOKYMEHTBI, TIeYaTHBIE W3AaHWs BO3BpAILAIOTCA B apXUBOXpaHwmine Oes3
yBeIOMJIEHUS [10JTyYaTellsi TOCYAapCTBEHHOU YCIYTH;

4.10.18. Coobmiate B apxuB 00 M3MEHEHHH CBEJCHUH, 0043aTEIbHBIX K YKa3aHMIO B
aHKeTe TOoNydYaTesis TOCYIapCTBEHHOM YCIYrH, paloTaroliero B YWTAJIBHOM 3aje, IIpH
TIEPBOM [10CJIE TAKOIO M3MEHEHUS ITIOCELIEHNHN YUTAJIBHOIO 3aj1a apXHBa;

4.10.19. BoImosiHATE  3aKOHHBIE TpeOOBaHUSI PabOTHMKOB apxuBa, OXPAaHHOM M
NOXKapHOMU CITy’K0 apXuBa;

4.10.20. IlperbsaBiIATE COTPYAHHKY OXPaHHOM CiTyKObl apXHBa No ero TpedoBaHHIO
VMEIOLIHECs Y TIOJTyYaTelis TOCY1apCTBEHHOM YCIIYyTH MaTepHalbl U IPEAMEThI, YKa3aHHbIC
B noanyHkre 4.9.16 nacrosmero Crannapra,

4.10.21. Ilpy xonmHpOBaHMM MAEJ], JOKYMEHTOB, IE€YaTHBIX HM3JAaHMH TEXHHYECCKHMMH
CpeACTBaMM apXMBa YyKasblBaThb NpU OQOPMICHHHM 3dKa3a Ha KOMUPOBAHHE IEPEYEHb
KOIUPYEMbIX Jiell, JOKYMEHTOB, NeYaTHbIX W3/IaHHH C yKa3aHMEM MX apXMBHBIX IIM(POB,
o0beMa KOTTUPOBAHMS, KOJHUECTBA 3K3EMIUISAPOB, BH/IA KOMUHM, TEXHUYECKHX IMapaMEeTpPOB
KOTIMPOBAHUS;

4.10.22. ITpu caMOCTOSTEIIEHOM KOIMMPOBAHUH JIET, JOKYMEHTOB, I€YaTHBIX U3IaHUH
3aKJII0YATh JOTOBOP C apXMBOM Ha OPraHM3alMI0 KONMPOBaHMsS €I, JOKyMEHTOB, IeJar-
HBIX HM3/IaHUH COOCTBEHHBIM TEXHHYECKUM CPEJCTBOM WM apEHAYyeMbIM TEXHHYECKUM
CPEACTBOM apXUBa;

4.10.23. ITpou3BOOUTE CAMOCTOATENHHOE KOIMUPOBAHHE COOCTBEHHBIM TEXHHYCCKUM
CPEJICTBOM HJIM apeHAyeMbIM TEXHHUYECKMM CPEICTBOM apXHBa Jejl, JIOKYMEHTOB, Ievar-
HBIX M3[aHHH B CHELMAIbHO OTBEJIEHHOM(-BIX) apXHBOM JUIS 3THX lenelt mecre(-ax), B
MPUCYTCTBHH pabOTHHKA apXuBa, KOTOPHIH 0OeCreunBaeT NMOATOTOBKY JeJ, JIOKYMEHTOB,
[EYaTHBIX M3JaHMH I KONMPOBAaHMSA M HMX COXPAaHHOCTh B IIPOLIECCE KOIMMPOBAHMS,
KOHTPOJIb 33 COOJIIOICHHEM YCIIOBHH KOITMPOBAHUS;

4.10.24. Vicnionb30BaTh MPH CaMOCTOSITEIBHOM KOMMPOBAaHHHM COOCTBEHHOE OECKOH-
TaKTHOE MOOMJIBHOE KOIMHUPYIOIee TEXHUYECKOE CPEACTBO 0€3 IUTAaTUBOB, CHEMHBIX
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O0BEKTHBOB M OCBETHTENILHOrO o0opyaopanus (Hanpumep, Ttenedon, ¢oroanmapar,
MJIAHILETHBIH KOMIBIOTEP) C BHIKIIOYEHHBIMH (DYHKIMAMH BCHBILIKM M MOAA4YH 3BYKOBBIX
CHI'HAJIOB. 3aIpeINaeTcs IPUMEHEHHE COOCTBEHHBIX KOHTAKTHBIX TEXHUYECKHX CPEICTB (B
TOM 4HMCJIE PY4YHble, TUIAHLIETHBIC, TIPOTSKHBIE CKAHEphl, KOMUPbI), (GUKCHPYIOIIUX U
MPHAKUMHBIX YCTPOUCTB, TIOAPYHHbBIX CPEACTB 1 (PU3MYESCKUX YCHIIHH, KOTOPBIE OKa3bIBAIOT
HEraTHBHOE BIIHAHTE Ha (PU3NYECKOe COCTOSIHUE JIETT, JOKYMEHTOB, TEYaTHRIX H3IaHHiA;

4.10.25. He ocymiecTBIATh CaMOCTOATENLHOE KOMUPOBAHUE [TOUTMHHHUKOB €, A0KY-
MEHTOB, 1EYaTHBIX U3JaHHH:

MMEIOIIMX KOMHMH (DOHIA T10JTb20BAHMUS;

OTHECECHHBIX K KaTEropuH 0c000 HEHHBIX;

IPU3HAHHBIX HAXOSIIMHCS B HEYAOBJIETBOPUTENBHOM (HU3WYECKOM COCTOSSHHM B
COOTBETCTBUM C TIOPAJKOM [IPU3HAHUS JIOKyMEHTOB ApxuBHOro ¢onga Poccuiickoi
Dejiepaiin HAXOAAMMMHCS B HEYJOBICTBOPHTE/IBHOM (PU3NIECKOM COCTOSIHUY;

C yracarouldM TEKCTOM, NPU HAIWYMM [MTMEHTHBIX MATEH, KOPPO3WH JKejle30-
TaJIJIOBBIX YEPHHI, HApPYILEHMS CBA3M KPAcOUYHOrO CI0S C OCHOBOH (pacTpEeCKHBaHHE,
OCBLIITH, ITIOPOLIEHHUE), Ha JIOMKOI Oymare, Ha Ka/ibKe, HMECIOLIMX CYPI'YYHBIE U BOCKOBBIE
neyaT, NoBpekIeHUe nepeniera (packoa 0710ka, HapyIIeHHe UINThS, BhINaAeHue JUCTOB),
KOPEILOK, KOTOPBIA HE MO3BOJSET PACKPLITHL /IO HA POBHOW MOBEPXHOCTH, HE MPUUNHSS
f1PW 3TOM MOBPEKACHUH MIEPETUIeTy U CAMOMY JIENY;

4.10.26. Vka3zplBaTh IpH MyOMKALHH 1€/, TOKYMCHTOB UX apXHBHBIE LIHPBI;

4.10.27. lpenocrapnartes apxusy Oubinmnorpaduueckue naHHble MyOIMKaUMi, agpeca
HHTCPHCT-PECYPCOB, NOATOTOBICHHBLIX C MCIIONL30BAHUEM JeJ, AJOKYMEHTOB, CIPAaBOYHO-
NOMCKOBBLIX CPE/ICTB K HUM, MT€YATHBIX M3IAHMI, HAXOAAIMXCSA Ha XPaHEHUH B apXHUBE.

5. Tpeborauns Kk MaTepHaIILHO-TEXHHIECKOMY 00eCIIeYCHHIO
roCyJapCTBEeHHON YCIYTH

5.1. l'ocynapcTBensniit apxus ofecneuuBaeT coJep)KaHHE 3aKPEIUIEHHBIX 33 HHUM
H/MITH TIPUHAUISKALIMX EMY Ha IpaBe cOOCTBEHHOCTH 3aHUH, COOpPYKEHHIH, HMYIIECTBA,
000py/10BaHKs M JPYroro MMyIIECTBA MOTPEOUTEIBCKOT0, COLUATBLHOTO, KyIbTYPHOTO U
MHOTO HA3HAYCHIA HAa YPOBHE HE HIDKE OIPE/IE/IsIEMOT0 YCTaHOBJICHHBIMH HOPMaTHBAMH.

5.2. TocynapcTBeHHBI apXUB [JOIDKEH pacrojiaraTh MaTepHalbHO-TEXHUYECKOMH
ba3oii, obecrneunBarolell peajn3alMio TOCYAapCTBEHHOH YCIYITH M COOTBETCTBYOIIEH
YCTaHOBJIEHHLIM CAHUTAPHO-TEXHHUYECKUM HOPMaM.

5.3. Tpebopanusa Kk nomemeHHsM [ OCynapCcTBEHHOrO apXxuBa, B KOTOPBIX
NPeI0CTABISCTC rOCy1apCTBEHHAs YCIIyra, K MECTY OXKHAAHUS U TIPHEMa MIOCETUTEIEH:

5.3.1. Mecra a5 oka3zaHHMs rOCyAapCTBEHHOH YCIYTH pasMeIlaloTcs B 3JaHHUAX H
nomeuleHusx, 0o0OpyIOBaHHBIX HPOTHBONOKAPHOW CHUCTEMOM W CHCTEMOM I103Kapo-
TyiICHHs, HeoOXoauMol Mebenblo s oopMICHHS TOKYMEHTOB, MH(BOPMALMOHHBIMHU
CTEHIIaMH.

Pasmepsl moMemenui Juls OKa3aHMs OYHOW TOCYNapCTBEHHOM YCIYTHM MpH-
HUMAKTCsi B COOTBETCTBUM C TPEOOBAHMSMHM CAHMTAPHBIX M CTPOMTEIBHBIX HOPM H
MpaBUJI, C Y4E€TOM €IMHOBPEMEHHOH BMECTHMOCTH, HHKEHEPHO-TEXHHUYECKOTO 000pyI0-
BaHUsl, OCHAIIEHUA HEOOX0INMOI MeOENbIO.
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5.3.2. Pa3meps! mOMEUIEHHH YUTATBHBIX 3a10B ['0Cy1apcTBEHHOr0 apXuBa JO0KHBI
COOTBETCTBOBATH CJICAYIOIIUM TPEOOBAHUAM:

a) TUIOMIAIb YATATEIbCKON 30HbI:

B OOIIMX YHUTAIBHBIX 3aj1aX — 2,4 KB.METpa Ha | YUTATEIILCKOE MECTO;

B YHTAJIBHBIX 3aJIaX YTeHHUsS MUKpodopM — 3 KB.MeTpa Ha | YUTATENBCKOE MECTO;

B YUTAIBHOM 3ajie C aBTOMATU3MPOBAHHBIMU I10JIb30BATEILCKUMH MECTaMH — HE
MeHee 6 KB.METPOB Ha 1 YHTATEILCKOE MECTO IIPU BBICOTE MOTOJIKOB HE MEHEE 4 METPOB;

0) Kageapa BblAa4u U IpUeMa apXUBHBIX JIOKYMEHTOB — 5 KB.METPOB Ha 1 kadenpy;

B) KaTaJOr'd M KapTOTeKH — 3,5 KB.MeTpa Ha | KaTasoxHbIH mKad;

r) mwiomaas rapaepoda — u3 pacdera 0,08 kB.MeTpa Ha | KprOYOK KOHCOJIbHOM
BEILAJIKH.

5.3.3. ITomemenus ['ocyaapcTBEHHOrO apXHMBa JOJDKHBI obecrieunBaTh CBOOOIHOE
nepeiBIKEHHEe W JOCTYIl B HHX TpaXZaH C OTPaHHYEHHBIMH (DH3HYECKHMHU
BO3MOKHOCTSIMH.

5.3.4. Ilnomans cinykeOHBIX TOMEILEHUH 3aBUCUT OT YMCJIA IITATHBIX COTPY/HUKOB
M BBIIOJHAEMBIX MMM (QyHKUHHA. CioyxeOHble NOMEIIECHHS IOKHBI HUMETH YIOOHYIHO
(GYHKIMOHAIBHYIO CBSI3b KaK MEXKIYy COOOM, Tak M C MOAPa3ACICHUAMH OOCITyKHUBaHHS
mosnyyareneil rocymapcTBeHHOH yciyrun. Ilnomaam  OCHOBHBIX  y4acTKOB — pabOThI
OTIPEAEAIOTCS B COOTBETCTBUH C MX Ha3HAYEHHWEM M YCTaHOBJIEHHBIMH HOPMATHBAMH.

5.3.5. IlnanupoBKa W pasMelleHHe MOApaseneHuil U ciayx0 I'ocynapcrBeHHOro
apXuBa JIOJKHBI OOECHeYMBaTh [MONyYaTeNsiM TOCYAAPCTBEHHOH yCayrd yao0cTBO
J0CTYNa B MECTa OKUIAHUA U [PUEMa 3asBUTEIICH, 110/1b30BaHHs H Pa0OThI B YUTAIBHBIX
3a51ax 11oTpeduTenel rocy1apCcTBEHHON yCIyTH.

5.3.6. FocynapCTBEHHBIM apXHB J0JDKEH OBITH oOecreueH MOACOOHBIMH, CaHH-
TApHO-OBITOBBIMH M aIMMHHCTPATHBHO-XO3SHCTBEHHBIMH TMOMENIEHUAMU  (rap/iepoo,
canyseln u 1p.). TyaneTHble KOMHATHI LIS TIOCETHTENEH HODKHBI ObITh pa3iAenbHbIMU I
MY KYHH U JKEHIIMH, C Y9eTOM JOCTYIIHOCTH JUIsl JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTIMH,
B HUX IMOCTOSIHHO JOJKHBI OBITh YPHBI, TyasneTHas Oymara, MpUISIME CPEACTBA, CPEICTBA
JUISL CYLIKH PYK.

5.3.7. [lnst pa3MelieHus pecypcoB U OPraHM3aliy padoYuX MPOLECCOB MOMEIIEHHs
I'0cy1apCcTBEHHOTO apXMBa JOJDKHBI ObITH 000PYI0BAHBI MpeIMETaMU MeOeH (CTeIIaXH,
BUTPUHEI, Kadeapsl, CTOIBI, CTYdbs M T.1.) H CPEICTBAMH TEXHHYECKOIO OCHALICHMA,
obecreynBaONMMK  HaJJlexkKalllee KauecTBO TpedocTaBiIseMbXx yciayr. Mebens wu
o0opyioBaHue JODKHBL OBITh  KOM(OPTHBIMH, (QYHKUMOHATBHBIMH, HAISKHBIMH,
COOTBETCTBOBATH TPEOOBAHUSIM IPI'OHOMHUKH U [M3aiHa.

5.3.8. [Tomemmenus ['ocy1apcTBEHHOTO apXWBa /Ui OKa3aHHS TOCYIapCTBEHHOM
YCIOYTH JOJDKHBl MMETh ONTHMAJIBHOE COYETaHHE ECTECTBEHHOIO M HCKYCCTBEHHOTO
OCBEILIEHUS.

5.3.9. ITomenienus [ocyaapCcTBEHHOTO apxXMBa JOUKHBI OBITH 3aIMINEHBI OT
BO37eHCTBHS (PAKTOPOB, OTPHILIATENHHO BIHAIONIMX Ha Ka4eCTBO MPEI0CTaBIAEMBIX YCIyT
(mOBBIIIEHHAS WJIM  [OHMJKCHHAs TEMIIeparypa BO3/JyXa, BIAXHOCTb  BO3/yXa,
3aIbUICHHOCTh, 3arpA3HEHHOCTh, IIyM, BHOpammu M T.4.). B nomemenusx I'ocyznap-
CTBEHHOTO apXMBa JUls OKa3aHHs TOCYAAapCTBEHHOM YCIAYTH JOJDKCH MOMICPKUBATHCH
TeMIiepaTypHblii pexum He MeHee 18 rpaxycos n ne 6onee 25 rpanycos Llenbcus.
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5.4. TpeboBanua K TEXHHUECKOH OCHaLleHHOCTH ['0Cy1apcTBEHHOro apxuBa:

5.4.1. 'ocynapcTBeHHBIH apXHB J0JKE€H OBITh OCHAILEH CIEHATIbLHBIM 000pYya0-
BAHHMEM, anmaparypoud u npudopaMu, OTBEYAKIIUMH TPeOOBAHHUSM CTAHIAPTOB, TEXHH-
YCCKMX YCJIOBHHM, APYTHX HOPMATHBHBIX JOKYMEHTOB M 00€CNeYnBarOIIMMH HaIekKallee
Ka4yeCTBO MPEeI0CTaBISEMON YCIYTH.

5.4.2. Texunyeckue cpencTa I'ocy1apcTBEHHOTO apXMBa /Ul OKa3aHHs TOCyAap-
CTBEHHOH YCIIYTH BKIKOYAKOT:

KOMITBIOTEPHYIO TEXHUKY /U1l 000PYI0BaHHUS aBTOMATH3HPOBAHHBIX [10J1b30BATEIb-
CKHX W paboyMx MECT, B TOM HYHCIE C BHIXOJOM B HH(OPMALMOHHO-TEIEKOMMYHH-
KallMOHHYIO ceTh « HTepHeT»;

CPEeICTBA KONMMPOBAaHMS JIOKYMEHTOB M3 pacyera | MHOroQyHKIHMOHAIBHOE
YyCTPOHCTBO (TIPUHTEp, cKaHep, konup) Ha 2 000 noss3oBaTenei;

Mpe3eHTAMOHHYIO TCXHHUKY;

IPUOOPLI /17151 H3MEPEHHSI TEMIIEPATYPHI M BJIAXKHOCTH;

CpeJICTBA CBSA3H,

CPEACTBA MOKAPHOH U OXPaHHOM CHTHAJIM3AINH;

TPaHCNOPTHbIE CPEACTBA.

- Tpeboranyis k ponaam ["'ocynapcTBEeHHOrO apXMBa:
1. Obecneyenne COXpaHHOCTH apXHBHBIX JTOKyMEHTOB ['ocymapcTBeHHOro ap-
XHUBa JIOCTUTAETCA NYTEM:

obecrieuenys HOPMATUBHBIX YC/IOBUH XpaHEHUs apXHBHBIX J(OKYMEHTOB;

coOAI0ACHHS HOPMATHBHBIX PE)KHMOB XPAHEHHUSA aPXUBHBIX JIOKYMEHTOB;

OPTAHH3AUMK HA/UIEKALIEr0 XPaHEHHUS JOKyMEHTOB B apXUBOXPAHMUIIHILIE;

IPOBEPKK HAJIMYUS U COCTOSHUS aPXHUBHBIX JT0KYMEHTOB;

(hU3MKO-XHMUUYECKOH M TeXHHIECKOH 00pabOTKM apXUBHBIX JIOKYMEHTOB;

co31anun cTpaxoBoro (oHI2 yHHKAILHBIX JOKYMEHTOB M 0CO00 LEHHBIX JOKYMEH-

3
5

TOB;
cosaaHus (oHia Monb30BaHHA, B TOM HHCJIE 3IEKTPOHHOrO, YHUKAJBHBIX JOKY-
MEHTOB, 0CO00 IIEHHBIX JOKYMEHTOB, HAH0OJIEE HCIOIb3yeMBIX APXUBHBIX JIOKYMEHTOB.

5.5.2. CoXpaHHOCTh YHUKAIBHBIX JOKYMEHTOB H 0CO00 [EHHBIX JOKYMEHTOB TaKKe
A0JKHA o0ecrneynBarbCs IMYTEM MX CBOEBPEMEHHOTO Y4€Ta B ONMUCAX 0CO00 IEHHBIX
JIOKYMEHTOB, BKIFOYEHHS B PecnyOIMKaHCKWHA peecTp YHMKaIbHBIX JIOKYMEHTOB
Apxusroro ¢onna Pecrybnuku Taraperan, ['ocyaapcTBeHHBINH peecTp YHHKATBHBIX
AOKyMeHTOB ApxuBHOro (onna Poccuiickoit Deneparum.

5.6. Pykosoactso I'ocyaapcTBeHHOro apxuBa 00s3aHO 3a60THTHCA O CO3JAHHM
YAOBJICTBOPHTE/IBHBIX YCIOBMH Tpyaa ans paboTHukoB. B T'ocypapcTBeHHOM apxuBe
pabouric Mecra 0KHBI OBITH OCHALIEHBI ¥ OOOPYIOBaHBI B COOTBETCTBHH ¢ TpeboBa-
HUSIMH K COCTOSIHMIO CAHUTAPHO-TUTHEHUYECKHX YCIIOBHH M OXPaHbl TPY/IA.

6. TpeboBanus k 6€30maCHOCTH OKa3aHHA TOCYIaPCTBEHHOM YCIyTH

6.1. I'ocyapcTBeHHBIH apXMB J0JKEH OBITH 3aPETMCTPUPOBAH B KAYECTBE FOPH/IH-
YECKOI'0 JIM1[a B YCTAaHOBJIEHHOM 3aKOHOAATEILCTBOM MOPS/IKE U HMETh:



17

CBUJETEJLCTBO O MOCTAHOBKE HA yUYET IOPUAMYECKOTO JIULA B HAJIOTOBOM OpraHe o
MECTy HaXxOK/IeHus Ha TeppuTopuu Poccuiickoit ®denepanuy;

CBHIETEJILCTBO O BHECEHHWH 3amucu B EIWHBIN ToCyIapCTBEHHBIH peecTp
IOPHINYECKUX JIULL;

yCTaB, 3aperMCTPUPOBAHHBIM B YCTAaHOBJICHHOM 3aKOHOZATEILCTBOM PoccuiicKon
®denepannu Nopsaake.

6.2. ITomemenus ['ocy1apcTBEHHOTO apXHUBa JIOJKHBI COOTBETCTBOBATH:

TpeboBaHHIM IOKAPHOH 0€30MaCHOCTH, YCTAHOBIEHHBIM (e/lepabHbIMU 3aKOHAMH
or 21 nmexabps 1994 roma Ne 69-d3 «O noxapHoil 0e3omacHOCTH» M OT 22 HIOJA
2008 roma Ne 123-®3 «TexHuveckuit perjamMeHT o TpeOOBaHUAX MOKAPHOU
Oe3oracHocThy, noctaHoBieHueM [IpasutenscTBa Poccuiickon ®denepanuu oT 25 anpens
2012 r. Ne 390 «O mpoTHBOMOXkapHOM pexuMe», CrieunaabHbIMU IPaBHJIAMU I10KaPHOU
0€30MMaCHOCTH TOCYIAPCTBEHHBIX M MYHHIIMIIAIBHBIX apXuBoB Poccuiickont ®denepauum,
yTBEPXKIECHHBIMH TpHKa3oM MuHucTepcTBa KyaeTyphl Poccuiickoit ®enepauuu ot
12 suBaps 2009 r. Ne 3 «O06 yrBepkaenun CrienuanbHbIX IpaBHII MOKapHOH Oezomac-
HOCTH rOCYJapCTBEHHBIX H MYHHMIIMITAJBHBIX apXuBoB Poccuiickon denepanumn»;

CaHUTAPHO-3TIUIEMHOJIOTHYECKUM HOpPMaM, YCTaHOBJICHHBIM (eiepalbHbIM 3aKO-
HOIATENILCTBOM;

TpeGoBaHuUsAM OE30MaCHOCTH U OXpaHbl TPYA.

He nmomyckaercsi pa3MelnaTth NMOMEIIEHHS, B KOTOPBIX MPENOCTABIAETCS rocyaap-
CTBEHHas yClyra, B MO/ABAJIbHBIX M IOKOJIBHBIX 3TaXax.

6.3. T'ocynapcTBeHHbI apXUB IODKEH ObITh 000pYNOBaH CHCTEMOH OXpPaHHO-
IOKapPHOM CHTHAJIM3allMK, B TOM 4YHCIIE KHONKOW 3KCTPEHHOIO BbI30BA ITOJIMIIUH,
KamMepaMHu BUICOHA0IIOIeHUs, NPHOOpaMH 3BYKOBOT'O OIIOBEIIEHHs, aBTOMATHYECKOIO
MOKAPOTYIIEHNs B 00ECTeYeH KPyTI0CyTOYHOH 0XpaHOH.

[Tomemenus I'oCyapcTBEHHOrO AapXMBa JOJDKHBI OBITh OCHALIEHBI CHCTCMOM
yKa3atesei («3anacHblid BBIXO», «TyaJeTbl» U Ip.).

6.4. B 31aHusx W nmoMemeHusax [ ocy1apcTBEHHOrO apxuBa IPOEe3Jibl, MPOXO/bl K
3aMacHBIM BBIXOJIaM W HApPYXKHBIM TOXKAPHBIM JIECTHUIAM, TOACTYNbI K CpeACTBaM
M3BELIEHHs] O TI0KAPax U MOKaPOTYILIEHUS OJKHBI OBITH BCET1a CBOOOIHBIMH.

6.5. TocyapCcTBEHHBIM apXWB HE JOJ/DKEH YCTaHABIMBATh Ha IyTsSX 3BaKyalluu
TYPHUKETHI M JIPYTHE YCTPOKCTBA, MPENATCTBYIOIHNE CBOOOHOMY MTPOXOTY.

6.6. Bo Bpems mpeObiBaHHs Mrojed B 37aHHAX ['0CyaapCTBEHHOrO apXwBa JIBEpH
OCHOBHBIX BBIXOJIOB HE JOJ/DKHBI OBITH 3amepThl HAa 3aMKHM M TPYAHOOTKPBIBAIOIIMECS
3a1opbl, A0/DKHA ObITh OOecreueHa BO3MOKHOCTH OBICTPO OTKPBITH JBEPH JBaKya-
IIMOHHBIX BBIXOJIOB H3HYTPH.

6.7. Kyputh B 31aHHAX M OMEIIEHUAX | 0Cy1apCTBEHHOTO apXuBa 3arperniaeTcs.

6.8. B 3umHee Bpems MOAXOAbI K ['OCyIapCTBEHHOMY apXHMBY MIOJDKHBI OBITh
OYMIIEHBI OT CHEra M JIbJIa.

6.9. YOopka moMelIeHWI, B TOM 4YHCJE JOCTYMHBIX IS MMOCETUTEJIEH, JOJIKHA
IPOM3BOAMUTHCS KaXKIbI pabo4uil 1€HB, CaHy3JI0B — [10 MEpe 3arpsA3HECHHA.

6.10. CriemanbHoe  000OpyaoBaHKWe, NpUOOpBl M ammnaparypa [IO0J/DKHBI HCIIOJIb-
30BaThCSA CTPOTO MO HA3HAYEHHIO B COOTBETCTBUH C DKCILIYaTAallHOHHBIMH JOKYMEHTAMH,
CO/IEPKAThCS B TEXHUYECKU UCIIPABHOM COCTOSHHH.
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Heucnpasnoe cneunanbHoe o6opynoBanue, NpuOOpsl ¥ anmapaTypa AOKHBI ObITH
3aMEHEHBI, OTPEMOHTHUPOBAHBI (ECIIM OHHU MOJIEKAT PEMOHTY) UM U3BATHI U3 DKCILTya-
TalHH.

7. TpeboBanus, obecrneunBaromme J0CTYITHOCTh FOCY1aPCTBEHHON YCIyTH
JUIA TIoJTy4darenei

7.1. Bce nosyuatenu rocygapCTBEHHON YCIyrd HMMEIOT [paBO JOCTyIla B MECTa
OXHUIAHKA U IIPHEMa 3asBUTENEH ['ocy1apCTBEHHOTO apXHBa.

7.2. JlocTynmHOCTE K HEOOXOAMMOH JOKYMEHTHOW MH(OpMALM¥ M CIIPaBOYHO-
MOMCKOBBIM CPEICTBAM K apXMBHBIM JOKYMEHTaM OOECHeHHMBAETCs MYyTeM ITOCTOSHHOTO
MOMoNHeHUs: ['ocylapcTBEHHOroO apXxuBa AOKYMEeHTaMH ApxuBHOro (onma PecryOimku
Tarapctan u MHBIMM apXMBHBIMM JIOKyMEHTAMH B CPOKH M TOPS/IKE, YCTAHOBJIEHHBIE
apXUBHBIM 3aKOHOJATEIhCTBOM, PAaCCEKPEYMBAHNS M CHATHA OTPAaHHYEHHI K JOCTYMy K
APXHUBHBIM JOKYMEHTaM B CPOKH, YCTAHOBIIEHHbIE 3aKOHOATEIECTBOM.

Wudopmanns 0 HOBBIX MOCTYIUICHUSIX ADXHMBHBIX JOKYMEHTOB B 00S3aTElbHOM
MOPSIZIKE  JIOBOAMTCS JIO CBEIEHHMs TONydaTelned ToCyZapCTBEHHOH YCIyTH IyTeM
NPE/ICTaBIEHUs ONMCEN Jell, NONOIHEHMS B OHJIAMH-PEKHUME pa3sMeElIeHHBIX Ha caiTe
['ocymapcTBeHHOr0 apxuBa CHpPaBOYHO-TIOMCKOBBIX CPEICTB, NMPEACTABIEHUS B YCTAHOB-
JICHHBIC CPOKHM CBEJIEHMH 11 aBTOMAaTH3MPOBAaHHOW MHGpOpManHoHHON cucTembl Dene-
PaTbHOI0 apXMBHOIO areHTCTBa «LleHTpanbHbIi (HOHIOBBIN KaTAIO.

Hayuno-cnpaBounslil annapar I'ocynapcTBeHHOro apxuBa J0JKeH ObITh JOCTYIEH
NOJTy4aTesIsiM rOCyIapCTBEHHOH YCIIYTH B TedeHue paboyero BpeMenu I'ocy1apcTBEHHOTO
apxuBa; MYyTEBOJUTENH, KaTanoru, o030pbl JIOKYMEHTOB, YyKa3aTelH, TEMaTHYECKHUE
nepedHu, 0ashbl 1aHHBIX — B yAJICHHOM J0CTYTIe Ha caiite ['ocy1apcTBEHHOr0 apXuBa.

7.3. T'ocynapcTBeHHBIH apXuB JOJDKEH 00OECIeuMBaTh JOCTYI K COJEpKALICHCS B
apXUBHBIX JIOKYMEHTaX JOKYMEHTHOH WH(OPMAIMM, 32 HCKIIOYSHHEM JI0KYMEHTOB,
JOCTYI K KOTOPBIM OrpaHMYEH 3aKOHOAaTeNbCcTBOM Poccuiickon Denepariuu.

JlocTyn X apXMBHBIM JIOKYMEHTaM MOXeT OBITh OrpaHHWYeH B COOTBETCTBHH C
MEXKAYHapOIHBIM J0roBopoM Poccuiickoir Denepaiiuu, 3aKOHOAATENILCTBOM POCCHICKOM
Denepanuy, a TakkKe B COOTBETCTBHM C PacHoOpsKEHHEM COOCTBEHHWKA MM BIaebla
apXHBHBIX IOKYMEHTOB, HAXOAAIIMXCS B YaCTHOH COOCTBEHHOCTH.

OrpannymBaeTcst JOCTYI K apXMBHBIM JIOKYMEHTaM HE3aBHCHMO OT MX (hopM
COOCTBEHHOCTH, COAEPXKALIMM CBEIEHHs, COCTABIIAIOIINE TOCYJdPCTBEHHYIO M HHYIO
OXpaHsAeMyl0 3akoHozarenbcTBOM Poccuiickoit ®Denepanuu TailHy, a TakKkKe K
MOATMHHUKAM 0CO00 IIEHHBIX JOKYMEHTOB, B TOM YHCJIE YHHUKAIIBHBIX JOKYMEHTOB, W
noxkymentaM ApxuBHoro (onaa Poccmiickoit ®dexepaunu, NMpuU3HAHHBEIM B TOPSIKE,
YCTQHOBJICHHOM CIIelMa/IbHO yrojiHoMoueHHbIM [IpaButensctBom Poccuiickoit ®enepa-
MM (Qe/epaabHBIM  OpPraHOM HCIHOJHHUTENIBHONW BIACTH, HAXOAAIIUMCS B HEYJOB-
JICTBOPUTENBHOM (H3HYECKOM COCTOSHHH. OTMEHA OTPAHHYEHUS HA JIOCTYI K apXUBHBIM
JAOKYMEHTaM, COACPKAUIMM CBEICHHS, COCTABISIOIIME TOCYJAPCTBEHHYIO W HHYIO
OXpaHseMyl0 3aKoHOAarenbCcTBOM Poccuiickoit Denepanuu TaliHy, OCYIIECTBIAETCH B
COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoi enepanpn.
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OrpaHuyeHne Ha JOCTYN K ApXUBHBIM JOKYMEHTaM, COAEPXKAlIMM CBEICHUS O
JUYHOM M CEMEWHOM TaifHe TpakKJIaHWHA, €r0 YacTHOM JKM3HHM, a TaKXKe CBEIECHHMA,
CO3Mal0lIMe yTpo3y I ero 0e30MacHOCTH, YCTaHABIMBAETCS HA CPOK 75 JIET CO IHA
CO3[aHMs YKa3aHHBIX JOKYMeHTOB. C IMCBMEHHOIO paspelleHMsl IpakJaHuHa, a IocIe
ero CMEPTH — C ITMCBMEHHOTO pa3pelieHus HAclIeJIHUKOB JIaHHOrO TrpaXKJaHWHA
OrpaHMYEHHE Ha JOCTYI K apXMBHBIM JOKYMEHTaM, COAEPIKAIIMM CBEICHHS O JIMYHOM M
ceMeiHOl TalHe rpaKJaHWHA, €ro 4acTHOM KM3HHM, a TaKXKe CBEJCHHs, CO3/aI0NINe
yrposy s ero 0e30macHOCTH, MOKET ObITh OTMEHEHO paHee 4YeM uepe3 75 JIeT CO JHA
CO3JaHUS YKa3aHHbBIX JOKYMEHTOB.

7.4. T'padux paGorsl ['0Cy1apCTBEHHOTO apXWBa: €KEIHEBHO, KpoMme cyb00ThI H
BoCKpeceHbsi. [l guTansHOro 3ana: mosenenabHuk — 4erepr ¢ 9.00 mo 18.00 wacos,
natHuna ¢ 9.00 po 16.45 yacos, oben ¢ 12.00 1o 12.45 yacos. [nsg nmogauum 3ampoca:
noHenAeapHMK, naTauna ¢ 9.00 mo 13.00 gacos; BropHuK, yeTBepr ¢ 9.00 no 17.00 gacos,
cpena — HenpueMHbIH aeHs, 0ben ¢ 12.00 no 12.45 yacos.

B ciny4ae m3ameHeHus rpaduka pabotel ['OCyaapcTBEHHOro apxuBa IOTy4YaTelu
roCY/IapCTBEHHOM YCIyIH AOJGKHBI ObITh MyOIHYHO M3BEIEHBl 00 M3MeHeHUH rpaduka
paboTsl (aHel ¥ yacoB pabOTHI) HE MEHee YeM 3a 7 JHEH JI0 BCTYIUICHHS B CHIIY TaKHX
M3MEHEHHUH.

8. TpeGoBaHMsi K YPOBHIO KaJIpOBOTO 00€CTICYEHUS OKa3aHHs
roCyJIapCTBEHHOMN YCIyTH

8.1. TocyiapcTBEHHBIN apXHUB JTOIDKEH OBITh YKOMIUIEKTOBaH KBATH(UIIMPOBAH-
HBIMM CIELIMAIUCTAMHU B COOTBETCTBHM CO LITATHBIM pacnucanueM. ITopsaiok KOMIUIEKTO-
BaHWA NepCcoHasa ['0Cy1apCTBEHHOIO apXUBa PErNIAMEHTHPYETCS €0 yCTaBOM.

8.2. Kaxkaplil crielManMcT JI0DKEH MMETh COOTBETCTBYROLlEEe 00pa3oBaHHE, KBa-
mdUKAII0, MPohecCHOHATBHYIO TOArOTOBKY, 001ajaTh 3HaHMAMHU W OIBITOM, HEOO-
XOAMMBIMU IUISL BBITIOJIHEHMS BO3JIOKEHHBIX Ha HEro OOSA3aHHOCTEH B COOTBETCTBHH C
KBATH(UKAIMOHHBIMA XapaKTEPUCTHKAMH JIOJKHOCTeH PabOTHUKOB IOCYAapCTBEHHBIX
apXHBOB.

8.3. Y crHeuuaaucToB KaKIOH KATErOpuHu JOJDKHBI OBITh JOJKHOCTHBIE HHCTPYK-
1IMM, YCTAaHABJIMBAKOIIHE MX OOS3aHHOCTH M IIpPaBa, OTBETCTBEHHOCTH 32 OKa3bIBACMBIC
YCIYTH.

8.4. IToBelieHMe KBanM(UKAIMK CHEHHATHCTOB H PYKOBOMAIIMX PabOTHHKOB
JOJKHO TPOBOJANTBLCA MyTeM OOYYeHHS IO IporpammaM NpodecCHOHaIbHOM Iepernojl-
rOTOBKM Y [OBBbIIICHMSA KBajduukaumun M (WIKM) CTaKUPOBKM B OPraHHU3ALMAX
JONOJIHUTETBHOTO NPOPEeCCHOHAIBHOrO 00pa3oBaHus, B 00pa3oBaTelIbHBIX OPraHU3aNAX
BBICIIErO 0OpA30BaHMA M WHBIX OPraHM3aIHAX, MMEIOIIUX COOTBETCTBYIOUIYIO JIMIEH3HUIO.
[ToBbIIEHHE KBATM(UKAIMKM OCYLIECTBISIETCS MO Mepe HeOOXOAMMOCTH, HO He pexe
OJTHOTO pa3a B MATh JIET.

8.5. Cnenuanvctsl ['0Cy/1apcTBEHHOTO apXMBa IPOXOAT ATTECTALMIO B YCTAHOB-
JICHHOM 3aKOHOZATeIbCTBOM IOPSIIKE.

8.6. B mpodeccuoHanbHON AeATeNbHOCTH paboTHMKM ['0CyAapCTBEHHOIrO apxmBa
PYKOBOJCTBYIOTCS KOZEKCOM NPO(ecCHOHaIbHON ITHKH.
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9. TpeGoBaHus k HHPOPMALMOHHOMY OOECTIEYCHMIO 10JTyYaTeNeH
roCyJapCTBEHHOM YCIYTH NMPH 00pallieHuy 3a ee MOMYyYeHHUEM U B XOJIe OKa3aHHs
TrOCYIapCTBEHHOH YCIIYTH

9.1. B coorBercTBHM ¢ TpeboBaHusmu 3akona Poccuiickoit Peneparmu ot 7 des-
pana 1992 roma Ne 2300-1 «O 3ammre npas notpedureneit» "ocynapcTBeHHBINH apXuB
00s3aH J0BECTH 0 CBEJEHMs NoTpebuTesell CBOM HAMMEHOBAaHHE, MECTOHAXOXIECHHUE
(ampec) u pexum paborbl. Crnoco® M MOpsHOK mNpefocTaBieHus HHPOpMALUH
ONpeAeISIOTCS B COOTBETCTBUH € 3aKOHOAaTeabcTBOM Poccuiickoit @eneparmu.

Undopmanus 06 OKa3bIBaEMbIX YCIIyrax J0JDKHA HAXOIMTHCS HENOCPEICTBEHHO
npu Bxojie B I'ocynapcTBeHHBIH apxuB (ykasbiBaetcs rpaduk paGoTel), B MOMEUICHHAX
['ocynapcTBeHHOr0 apxmBa, a TakkKe JOJDKHA JOBOJHUTBCS O MOJydaTelel rocypaap-
CTBCHHOH YCIIYTH Yepe3 CPe/ICTBa MacCOBOM HH(OPMAIIMH M NOCPEACTBOM 3JIEKTPOHHOIO
MH(QOPMHEPOBAaHUS B HHPOPMALMOHHO-TEIEKOMMYHHKAMOHHOM ceT «MHTepHeT.

Uudopmanus o ['ocynapcTBeHHOM apxuBe, ero rocyIapCTBEHHOHW pPErMCTpAalHy,
HaMMCHOBAHHH 3apETrMCTPUPOBABIIErO €ro opraHa, o0beMe rocyapCTBEHHOIO 3alaHHus
Ha OYepeJHOM (PMHAHCOBBIM roj a0mMKHA OBITH pasMelneHa Ha O(GHIMAIBLHOM calTe
['ocynapcreennoro komurera PecriyOiukn Tatapcran no apXuBHOMYy ey .

9.2. T'ocynapcTBeHHBIH apXuB 0053aH CBOEBPEMEHHO MPENOCTABUTH TOJIydaTessaM
roCy1apCTBEHHON YCIYTH JOCTOBEPHYIO MH(MOPMALHUI0 O MPENOCTABIAEMBIX YCIyrax,
O3HAKOMHTL C IPaBHJIAMHU M YCIOBHAMHM TOJB30BAHUS YKa3aHHBIMH yclyraMu. B cocras
MH(pOPMALIMKU J0JDKHBI OBITh BKIIIOYEHBI:

IIEPEeYEeHb YCIYT, MPEAOCTABISEMbIX YUPEKICHHEM;

XapaKTEPHCTHKA YCIIYT, IPEAOCTABIAEMBIX YUPEKACHUEM;

cseneHus o Hactosmem Cranaapre;

CBEICHMs O CpPEACTBAX KOMMYHHKaLMM C paboTHUKaMu [ OCyaapcTBEHHOro
ApXMBA;

MH(pOpPMalMA O BO3MOXKHOCTH OIICHKH KadecTBa TOCYAAapCTBEHHOM YCIYIH
110JIy4aTeseM rocyAapCTBEHHOM YCIIyTH;

IPaBMJIA ¥ YCJIOBUSA NIPEOCTABICHUS I'OCY/1aPCTBEHHOM YCITYTH.

9.3. Undopmanus o pesrensHocTH ['0Cy1apCTBEHHOTO apXKBa, O MOPSAKE U [paBH-
Jlax TMpeI0CTaBIEHHs TOCYAAPCTBEHHON YCIYTHM J0/KHA OOHOBIATHCS 10 Mepe HeoOXo-
AUMOCTH.

10. McyepnbiBaromiuii nepedyeHb OCHOBAHUN JUisi IPHOCTAHOBJIEHUS WM OTKa3a B
IPEIOCTABICHUH T'OCY1aPCTBEHHOH yCIIyTH

10.1. B npeztocraBiieHn# roCyIapCTBEHHON YCIYT'H OTKa3bIBAETCS B CIydasX:

HCKJIFOYEHHs TOCyJapCTBEHHOW yciayrum u3 IlpumepHoro mnepedHs rocynap-
CTBEHHBIX YCIYT M paboT, OKa3bIBAEMBIX M BEITIONHAEMBIX T'OCYIAPCTBEHHBIMH YUPEXK-
JAeHUAMHM M (MHAHCHUPYEMBIX 3a CYeT cpelcTB Oromkera Pecrny6nuku Tarapcran, B
paspese BHJIOB YYPEXKJIEHMH U OTIAEIBHBIX IOCYJIApCTBEHHBIX ydpexaeHui PecrnyOnuku
Tarapcran, yrBepkaeHHoro mnocraHoBnennem KaGunera MunucTpoB Pecny6nuku
Tarapcran ot 29.09.2015 Ne 726 «OO0 yrBepkaenun IIpumepHOro mnepeuHs rocy-
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JIapCTBEHHBIX YCIyr M paboT, OKa3blBAEMBbIX M BBINOJHAEMBIX IOCYIapPCTBEHHBIMH
YUPEKICHUSIMHI U QHHAHCHPYEMBIX 3a cdeT cpeacTs Orokera Peciybnuku Taraperan, B
paspese BHJOB YUPEKIEHUIA W OTIAENBHBIX TOCYIAapCTBEHHBIX yupexaeHui Pecry0nnku
TarTapcrany;

JTUKBHIAIMY WK peoprann3auuu ['ocy1apcTBEHHOTO apXuBa,

oOpallleHus 3a MOJy4eHHEM TOCYJapCTBEHHOH YCIyTH B JIHH U 4achl, B KOTOpPbIC
['ocy1apcTBEHHBIH apXMB 3aKPBIT IS IIOCEIIEHHS.

10.1.1. BOo3MOXHO MPHOCTAHOBJIEHHE NIPEIOCTABICHUS IOCY1apCTBEHHON YCIYTH.

[ToATWHHMKH apXMBHBIX /€], AOKYMEHTOB, II€4aTHbIE H3JIaHUS HE BBIIAOTCA B
cyqasx:

BBIIOJHEHUs COYKEeOHBIX 3aJaHUM COTPYJAHMKAaMH apXMBa C HCIOJIb30BaHHEM
3aTpe0OBAHHBIX TOJydYaTelIeM TOCYIapCTBEHHOM YCIYrH e, TOKYMEHTOB, NMEYaTHBIX
M3AaHUH, TIPH 3TOM CpPOK, B TEUEHHE KOTOPOro TaKHe Jiena, JOKYMEHTbI, eYaTHbIE U3-
JlaHUS HE BBIJAIOTCS, HE MOXeT npeBblmarh 120 pabounx aHel co JAHA 3aKasa HX T0-
JIydaTesieM rocylapCTBEHHOH YCIIyTH,

BbIJIAYH JI€], JOKYMEHTOB, II€YaTHBIX HM3JaHUM BO BPEMCHHOE I0Jb30BaHHE
IOPUIMYECKUM U (H3HYecKuM JulaM — (Gonmoodpa3oBaTeNisiM, UX MPaBOMPEEMHHKAM
MJIH TIO 3alpOoCcaM OPraHOB IOCY1apCTBEHHOW BJIACTH M MHBIX TOCYIapCTBEHHBIX OPraHOB,
OpraHOB MECTHOI'O CaMOYIIPABJIEHMs, IIPH 3TOM CPOK, B T€YEHHE KOTOPOro Takue Jelna,
JTOKYMEHTBI, IeYaTHbIC U3aHHs HE BBIJAIOTCSA, HE MOKET MMPEBbILIATh CPOKA, YKa3aHHOIO
B daKT€ O BbIJIau€ BO BPEMEHHOE I0JIb30BAHME TAKUX J€ll, JOKYMEHTOB, IEYaTHbBIX
U31aHUH;

SKCIIOHUPOBAHUS J€J, JOKYMEHTOB, NMEYaTHBIX M3IaHMH Ha BBICTAaBKE, IIPU 3TOM
CPOK, B TEUCHHE KOTOPOrO TaKHeE JeJ1a, IOKYMEHTBI, IeYaTHbIC U31aHHs HE BBIIAIOTCS, HE
MOKET TIPEBBINIATE CPOKA WX BBIIAYM M3 aApXMBOXPAHWIMING, OMPEJIEICHHOIO pac-
HOPAAUTENBHBIM JJOKYMEHTOM Ha [IPOBE/ICHHUE BbICTABKH;

BbIIAYM JIeJI, JOKYMEHTOB, NEYaTHBIX M3JIaHMM JPYroMy IOJIy4aTero rocyaap-
CTBEHHOM YCIyTM B YMTAAbHBIH 3aJ, IPH DTOM CPOK, B TCYCHHE KOTOPOIO Takue Jeia,
JIOKYMEHTBI, TIeYaTHbIE M3/1aHHs HE BBIIAIOTCS, HE MOXKET mpesbiaTh 40 pabounx aHei
cO JHS 3aKa3a MX IoJIydaTelieM roCyAapCTBEHHOMN YCIIyTIH.

10.2. OcHoBaHMA /U1 OTKa3a B PEJIOCTABICHUH IOCYapCTBEHHOMN YCIIYTH:

nojiaya JJOKYMEHTOB O NMPEJAOCTAaBIECHUU TOCY1apCTBEHHON YCIIYyTH HEHAAIeXKaIlluM
JUIIOM;

OTCYTCTBHME IIPU IOJydaTese IocyJapCTBEHHOH YCIIyrH, HE JOCTUIIIEM COBEp-
LIEHHOJIETHS, CONPOBOXKAAIOMIEr0 JIHIA, HECYIIEro OTBETCTBEHHOCTh 3a COOJIIOACHHE
Hactosiero CTaHaapTa HECOBEPIICHHOISTHHM MOJTy4YaTeleM rocy/1apCTBEHHON YCIyTi;

HECOOTBETCTBHE TPEACTABICHHBIX JOKYMEHTOB Ha IpPEIOCTaBIEHUE rocynap-
CTBEHHO# YCIyI'HM MepedHI0 JOKYMEHTOB, YKa3aHHBIX B pasjene 3 Hacrosiuero CraH-
AapTa;

HaJlW4Me B 3asBJIEHUM O NPEJOCTABICHUM NOCYJapCTBEHHOM YCIIyrH M NpHiara-
eMbIX K 3asBJICHHIO JOKYMEHTaX HEOTOBOPEHHBIX MCIIPABJIIEHUH, CEPBE3HBIX [MOBPEXKIE-
HHM, HE MT03BOJIAIOLIMX OAHO3HAYHO UCTOJIKOBATh MX COJCPIKAHUE]
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OTPaHUYCHUS Ha WCIIOJIb30BAHHE JOKYMEHTOB, YCTAHOBIEHHBIE B COOTBETCTBUH C
3aKoHO/MaTenbeTBaMu Poccuiickon ®enepanuu u PecnyOnuku Tarapcran unum ¢oumo-
00pa3oBaTe/ieM NMpHU fepegayde JOKyMEHTOB Ha MOCTOSHHOE XpaHEHHeE,

HEYI0BJIETBOPUTEIbHOE (PU3HUECKOE COCTOSHUE IOKYMEHTOB;

B C/Iy4ac HApYLICHHs TIOIydYaTeleM IoCyAapCTBEHHOM yciayru noanyHkToB 4.10.5,
4.10.6, 4.10.9, 4.10.i2, 4.10.19 nacrosmero CraHzapTra NOUTMHHHKH apXHBHBIX [ell,
JTOKYMCHTOB, CIpPaBOYHO-IMOMCKOBBIX CPEACTB K HHMM, IEYATHBIX M3JaHWM TOydYaTellio
rOCYJIapCTBEHHOH YCIyI'M HE BBIJAIOTCA C JaThl MOAA4YM apXMBOM 3asBJIEHHS 00
AIMHUHHCTPATHBHOM TNPAaBOHAPYLIEHHH JHOO 3asBIEHUS O MPECTYIUICHHH IO (hakTy
COBEpIUICHHUS TOJydaTeJleM TrOCYJapCTBEHHOM YCIYTH yKa3aHHBIX B HacTosiieMm ab3aie
HapymIeHWH W 0 JaThl BCTYIUICHHS B 3aKOHHYIO CHJIIY MOCTAHOBIEHHs [0 Jeiay 00
QIMUHHCTPATHBHOM  [IPAaBOHApYIIEHUM JIMOO BbIHECEHUs peuieHus 00 OoTkase B
BO30YKJIeHUM Jiena o0 aJMHUHMCTPaTHMBHOM ITPABOHAPYLICHHH MO (DaKkTy COBEPUICHHS
NoJyyaTeneM rocyaapCTBEHHON YCIIyTH yKa3aHHBIX B HAcTosAmImeM ab3alle HApYIIECHHH WK
AaTbl BCTYIUICHHS B 32KOHHYK) CHJIy IPHIOBOpa CyjAa MO YroJOBHOMY Jeny Jubo
BBIHCCCHMS pelieHHs 00 OTKas3e B BO30OYKIEHHM YTOJIOBHOIO jena 1o (akTy COBEPLICHUS
MOJIYyHaTe/IeM rOCyIapCTBEHHOM YCIIYTH YKa3aHHBIX B HACTOALIEM a03alle HapyLIeHUA.

10.3. Otka3 B npeJlOCTaBIEHUU TOCYJIApPCTBEHHOW YCIYTH MO0 MWHBIM OCHOBaHHAM
HE JIONYCKaeTCs.

1. Onucanue pe3ynpTaTa Npe10CTaBICHHS TOCYAaPCTBEHHOM YCIyTH

PesyiibTaT OKa3aHus roCy/1apCTBEHHOH YCIYT'H ONMCHIBAETCS CIIEAYIOLMMHU MHIH -
KaTOPaMii KauecTBa Mpei0CTaBICHHs ITOCYJapCTBeHHON YCIyTH:

' Ne |HaumenoBanue| Meroguka pacuera Hcrounuk [Toporosoe| Becosoii
| n/n | noKasarens | uHpopmanuu | 3HavyeHue | KoIhdu-
| (nnukaropa), ‘ rokasa- LUEHT
e/IMHuUIIA TeJs
M3MEPEHHS (MHOUKa-
TOpa)
I 2 3 + 8 6
. |Jons morpe-| Om+ Of pe3yabTaThl  MO- 90 10
\Gureneit, ynos-| __2 0/ |HHTOpHHIa
JIETBOPEHHBIX 0 ———
kauecTsoM M| A¢
JIOCTYITHOCTHO On - w4ucio omnpo-
yeryrH,  mpo- | WEHHBIX,  YIOBTETBO-
HeRTOR PEHHBIX  Ka4yeCTBOM
YCITyTH;
On — w4uwcno ompo-
IICHHBIX, YJOBIET-
‘ BOPEHHbIX JOCTYII-
HOCTBIO YCITYTH;
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3

9] ob1ee
ONPOLIEHHBIX

YUCJI0

Jons obocHo-| KM

— X 100%,

OIpEHeIsACTCA Ha

BaHHBIX Kajod| K OCHOBAaHHMHU aHa-
notpeduTenei, |rae: nu3a xKanob, I1o-
nocrynuBmmx |JKM — umucio 060CHO-|CTyIHBIIHX B BH-
8 [ocyngapcr-|BaHHBIX Kalo0 II0-|1e IHCEM TIpaxk-
BEHHBIM apXWB |JlydaTeled  Trocylnap-|JaH Mo  I04Te
/WM BBINIE- | CTBEHHOM YCIYTH, I10-|{IH00 3JIEKTPOH-
CTOSLIMHA  Op-|CTYNHMBUIMX B OTYET- HOM Moyre
rag ympasie-|HoM mnepuoje B ['ocy-
HHs apXUBHBIM |JIapCTBEHHBIH  apXHB
JEeNI0M wwm B Tocynap-

CTBEHHBIH KOMHMTET

Pecniyomuku  Tarap-

CTaH TI0 apXUBHOMY

neny;

K — obmee uwucio

Xanod  mosrydyaTenen

rocyJapCTBEHHOU

YCIYTH, MOCTYIHUBILUAX
B OTYETHOM IEPHO/IE B
["'ocynapcTBeHHBIH ap-
xuB u/unu B ['ocynap-
CTBEHHBIN KOMUTET
PecniyOmukn  Tarap-
CTaH M0 AapXUBHOMY

Jaeny

Hamuuue ciy-

KOJIMYECTBO  CJIy4acB,

OnpeacIsacT s I10

yaeB Hapylle- |CBA3aHHBIX C Hapy-|pe3yJibTaram
Hus ~Oesomac-|mieHHeM TpeOOBaHMM | IPOBEPOK
HOCTH JKH3HE-|OXpaHbl Tpyaa, He-
JESTEIBHOCTH, |Y0BIE€TBOPHTEILHBIM
€IMHUIL COCTOSIHHEM  MaTepu-

anpHOM  0asel  y4-

pEXKIACHUSA

PErMCTPALIMN U PACCMOTPEHHS Kal00 Ha HECOOII0ICHHE CTaHIapTa
Ka4yecTBa roCy1apCTBEHHON YCIIyTH

12. ITopsiok moxayw,

12.1. 3asBUTEIH MOXKET OOPATUTHCS € Ka000MH, B TOM YMCIIE B CIICAYIOIINX ClIydasx:
1) HapymieHue cpoka perucTpaluy 3arpoca 3asBUTEIS O MPEJAOCTaBICHUH rocyaap-
CTBEHHOM YCIIYIH, 3a1poca O NPEJ0CTaBIEHNH HECKOJIBKUX TOCYIapCTBEHHBIX YCIIYT,
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2) HapyIIeHNE CPOKA MPEIOCTABICHUS IOCY/IaPCTBEHHOM YCIyTH;

3) TpeboBaHue y 3agBUTENA JOKYMEHTOBR WIH HH(OpMAaLHu MO0 OCYIIECTBICHHS
JEHCTBUM, IMPEICTABICHUE WM OCYILIECTBICHHWE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHB-
HBIMM TNIPpaBOBLIMHM akTamu Poccuiickon ®enepanun, Pecnybmuku Tataperan ans npeno-
CTaBJIEHUS TOCYAAPCTBEHHOM YCIIyTH;

4) oTka3 B IpHEME JOKYMEHTOB, I[IPEICTABICHHE KOTOPHIX MPEAYyCMOTPEHO
HOPMAaTHBHBLIMM IPaBOBBEIMH aKTaMu Poccuiickoit @enepauuu, Pecriybauku Tarapcran s
MPEAOCTaBIEHUS TOCYJapCTBEHHOM YCIIYTH, V 3asiBUTEJIA,

5) 0TKa3 B NPEJAOCTaBJIEHUH TOCYAApCTBEHHOM YCIYTH, €CIH OCHOBAHMS OTKa3a HE
NpesycMOTpenbl GeiepaTbHbIMUA 3aKOHAMH ¥ TIPUHATBIMU B COOTBETCTBHH C HUMH WHBIMH
HOPMAaTHBHBIMH IIPaBOBLIMU akTaMu Poccuiickoint ®enepauuu, Pecrry6mmku Tarapceran;

0) 3aTpeboBaHHe OT 3asBUTENS NPH [PEIOCTABIEHHH TOCYIAPCTBEHHOH YCIyrH
MIaThl, HE NPEJYCMOTPEHHOM HOPMATHBHBIMM TNPaBOBBIMH akTamu Poccuiickoi
®enepaunn, Pecybmuku TarapcraH;

7) otkaz l'ocynapCcTBEHHOrO apxMBa, JJI0JDKHOCTHOIO JMua I ocyaapcTBEHHOro
apXuBa B WCIPABJICHWH JOMYILEHHBIX OMEYaTOK U OMIMOOK B BBIZAHHBIX B PE3YJbTATE
MPEA0CTaBICHUS I'OCYJapCTBEHHON YCIIyTH JOKYMEHTax 00 HapylIeHHE YCTaHOBJICHHOTO
CpOKa TaKUX MCIIPaBIIEHHUH;

8) HapyuleHHe CpoKa WM IIOpSAAKA BbIAAYH JOKYMEHTOB [0 pe3yJbTaTam
Npe0CTaBICHUSA TOCY1apCTBEHHOMN YCITYTH;

9) npHOCTAaHOBJIEHHE IIPENOCTABICHHUS OCYAAPCTBEHHOM YCIYI'M, €CJIM OCHOBaHHs
NPUOCTAHOBIIEHUsT HE MpPEeAyCMOTpeHbl (eepanbHBIMH 3aKOHAMH W TPHHATBIMH B
COOTBETCTBMM C€ HUMH MHBIMM HOPMATHMBHLIMM TMPAaBOBBIMU akTamu Poccuiickoi
Peneparmu, 3aKOHAMH M MHBIMH HOPMAaTHBHBIMHU TPABOBBIMH akTaMu PecnyOamuku
Tarapcran;

10) peGoBaHme y 3asBUTENS MHpPH [IPEJOCTABICHHH TOCYIAPCTBEHHOM YCIyIH
JNOKYMEHTOB MJIM MH(pOPMAIMU, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bl-
BAIMCh IPU TEPBOHAYAILHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX IJIs
NMPENOCTABICHUS T'OCYAAPCTBEHHONW YCIYyTH, MO0 B TIPEAOCTABJIEHHH TI'OCYIAPCTBEHHOM
YCIIYTH, 33 UCKIFOYEHHEM CITyJaeB:

M3MeHEHHs TpeOOBaHMH HOPMATHBHBIX ITPABOBBIX aKTOB, KACAIOIIMXCS TIPEJOCTaB-
JIEHHd TOCYAapCTBEHHOM YCIYyTH, IIOCIIE NEPBOHAYAIILHOM MOJA4M 3asiBICHUSA O Ipelo-
CTaBJIEHUH I'OCY/JaPCTBEHHOM YCIIYIH;

HAJIM4YMs OIIMOOK B 3asiBJICHHU O MPEJOCTABICHHH TOCYAapCTBEHHON YCIYTH H
JOKYMEHTaX, IIOJaHHbIX 3afBHUTEIEM IIOCJIE T[EPBOHAYAJIILHOTO OTKaza B TpHEME
JIOKYMEHTOB, HEOOXONMMBIX Ul TPENOCTaBICHUS TOCYJapCTBEHHOH yciayru, 1ubo B
MPENOCTABIEHUH FOCYIaPCTBEHHOMN YCIYI'M M HE BKJIIOYEHHBIX B [IPEJCTABICHHbIN paHee
KOMILIEKT JOKYMEHTOB;

UCTEYEHHs CpOKa JEWCTBHA NOKYMEHTOB WIM HM3MEHEHHS HH(OpMaluHu Iocie
MEPBOHAYAIBHOIO OTKa3a B INPHEME JOKYMEHTOB, HEOOXOIMMBIX [UISL MPENOCTABICHHS
roCy1apCTBEHHOM HJIM MYyHHUUMIAJIBHOHN yCIIyTH, MO0 B MPEJIOCTaBIEHUH I'OCY1apCTBEH-
HOM MJIM MYHUIMIAJIBHON YCIYTH;
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BBISIBJICHHS JIOKYMEHTAJIbHO TOATBEPKACHHOTO (akra (MPH3HAKOB) OIIMOOYHOro
WM [POTHBOMPABHOTO AEHCTBUA (Oe3AeHCTBHS) J0JKHOCTHOTO JInIa 1'0cy/1apcTBEHHOTO
apXuBa TIPY IE€PBOHAYATLHOM OTKa3e B IIpUEME JOKYMEHTOB, HEOOXONMMBIX A
NPEeJOCTABIEHHs] TOCYIAapCTBEHHON yCIyrH, MO0 B TPeJOCTaBIeHUH TOCYAapCTBEHHOM
YCIYI'M, O 4Ye€M B IMCHMEHHOM BHJE 32 NOIMHCHI PYKOBOAMTENS I 0CYyHapcTBEHHOTO
apXuMBa IIPH TEPBOHAYAILHOM OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOJUMBIX LI
MPENOCTaBICHHsS TOCYAapPCTBEHHOM YCJIYTH, YBEJOMISETCS 3asfBHTENb, a TaKKe
IIPHHOCSTCS M3BUHEHHS 3 IOCTaBJICHHbIE HEY100CTBA.

12.2. XKanoba mokeT OBITH 10J1aHa B MMCbMEHHOM (opMe Ha OyMa)KHOM HOCHTEJIC, B
31eKTpoHHOI (opMe B ['ocymapcTBeHHBIH apXxuB, MHOTO(QYHKIMOHAIBHBIA LEHTP WM
YYpPEIUTEN0 MHOTO(YHKIIMOHAIBHOT'O LIEHTPA.

XKanobsr Ha pemeHuss ¥ JeicTBUS (0e3neHCTBHE), NPHHATHIE PYKOBOIAMUTEIIEM
[oCy/1apCTBEHHOTO apXuBa, HaNpaBisioTcs B l'ocymapcTBeHHbIH komuteT PecryOimmki
Tatapcran 1O apXMBHOMY JEIy H pPacCMaTpUBAlOTCA B TOPAAKE, YCTAHOBICHHOM
3akoHojarenscTBamMu Poccuiickoit @enepauuu u Pecrrybamnku Taraperan.

12.3. XKanoba Ha pemenus u aeicTBust (Oe3nencTBue) COTPYAHUKOB ["ocy1apcTBeH-
HOT'O apXMBa, y4aCTBYIONIMX B TPEJ0OCTABICHUN TOCYAapPCTBEHHON YCIYTH, PYKOBOJAMUTEIS
['ocyIapcTBEHHOrO apXMBa MOXKET OBITh HaNpaBlieHa 110 OYTe, Yepe3 MHOTO(YHKIHOHAIIb-
HBIH LIEHTP, C MCTIOJIb30BaHHEM HH(OPMALMOHHO-TEIEKOMMYHHKALIMOHHON ceTH «VHTep-
HEeT», OpUIMATLHOrO caifTa ['ocyapcTBeHHOTO apxuBa 1160 ['ocy1apCTBEHHOrO KOMUTETa
PecniyGnuky Tatapcra mo apXuBHOMY aeny, Iloprana rocy1apCTBEHHBIX H MyHHIIUTIANb-
upix ycayr Pecriyonmku Tarapcran (http://uslugi.tatar.ru/), Ennnoro moprana rocynap-
CTBEHHBIX U MYHUIMINAIBLHBIX yeuyr (bynkimii) (http://www.gosuslugi.ru), a Takke MOXeT
OBITH MPUHATA NPH JIMYHOM NPUEME 3aBUTEIIS.

12.4. XKXanoba omkHa COAEPKATE:

HauMeHoBaHue ['0CyIapCTBEHHOTO apXHBa, JOJKHOCTHOTO IiHia ['0cy1apCTBEHHOTO
apXuBa, peleHus 1 aeicTBus (6e31elicTBUE) KOTOPBIX 00KAITYOTCS;

bamMuaMoo, MMs, OTYECTBO (TOCIEAHee — MpPU HaIWYMM), CBEACHHS O MecTe
JKUTENIbCTBA 3asABUTENA — (U3HUYECKOro JMIa JMd0 HaMMEHOBaHHE, CBEACHUSA O MECTe
HAXOJXKJIEHHUS 3asBUTEN — IOPHUIMYECKOro JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOIro
Tenedona, ampec (aapeca) 3IEKTPOHHOH MOUTHI (MPH HATMYMK) W TIOYTOBBIN aapec, mo
KOTOPBIM JI0JDKEH OBITh HArpaBiIeH OTBET 3aABUTEIIO;

cBeleHHs 00  oOKalyeMbIX — pelleHHAX M jedcTBuaAX  (OesneiicTBHM)
["ocy1apcTBEHHOTO apXHBa, A0/DKHOCTHOIO Jinia ['0Cy1apCTBEHHOTO apXuBa,

JIOBOJIBI, HA OCHOBAHMM KOTOPBIX 3asBHTENb HE COIVIACEH C PELIEHHEM H JICHCTBHEM
(6e3meitcTBeM) ['OCy/IapCTBEHHOTO apXHBa, JOKHOCTHOTO JiHua I'0CyIapCTBEHHOrO
apXuBa. 3asBUTENEM MOTYT OBITH NPEJICTABIICHB! JOKYMEHTBI (IIPH HAIMYHH), OATBEPK/Ia-
IOLIME AOBOJIBI 3asIBUTEIISL, JIMOO MX KOIIKH.

12.5. K xanobe Moryt ObITh NMPHIOKEHBI KOINUHM JTOKYMCHTOB, MOATBEPKAAFOMIMX
H3JI0KEHHBIE B jKaTobe 00CcTOATENLCTBA. B TakoM cllydae B Kano0e MPUBOJUTCS MepevyeHb
[PHJIaraeMbIX K HEH JIOKyMEHTOB.

12.6. ano6a mOANMMCHIBAaeTCS TMOJABUIMM €€ II0JydareleM TIoCyaapCTBEHHOH

YCIIyTH.
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12.7. Kanoba, nocrynuemas B ['ocynapcTBeHHBIH apXHB, MHOTO()YHKIIMOHAIBLHBIN
IEHTP, TOUIEKUT PACCMOTPEHUIO JIOJDKHOCTHBLIM JTUIOM, HAJIETIEHHBIM MOJTHOMOYHUAMH 10
PacCMOTPEHHUIO kKajl00, B TEUEHHE NATHAAUATH paboyux JHEH CO JHSA ee perucTpalliH, a B
ciyyae oOkanoBaHMA OTKa3a [ OCydapcTBEHHOr0 apxXuBa, JO/DKHOCTHOTO  JIMIA
l0cy1apCcTBEHHOr0 apxuBa B NpHEME JOKYMEHTOB Yy 3asiBUTEN MO0 B HCIpaBICHUH
JONYLICHHBIX ONEYaToK M OWMOOK WiIM B ciydae OO0KanoBaHHS HapyIICHHS
YCTAHOBJICHHOIO CPOKa TaKUX MCIIPABJICHUN — B TEYECHHUE MATH pabOYMX THEH CO JIHS ee
PErUCTPALIUK.

12.8. ITo pesynpratam paccMoTpeHus xajobbl ['ocy1apCTBEHHBIA apXUB NPUHHUMAET
OJTHO M3 CIEAYIOUIMX PELICHHH:

VIOBIETBOPSIET jKajoly, B TOM uucie B (OpME OTMEHBLI MNPUHATOTO pELICHUs,
HCIIpaBJieHUs ONYIICHHBIX 1'0Cy1apcTBEHHBIM apXHBOM ONEYaTOK U OIIMOOK B BBIAAHHBIX
B Pe3y.IbTaTe MPENOCTaBIIEHHS IOCY/IapPCTBEHHON YCIYTH JOKyMEHTaX, BO3BpaTa 3asiBUTEITO
JICHEKHBIX CPE/]CTB, B3MMAaHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH
aktamn Poccmiickoit MDepepanipy, HOPMATHBHBIMH IMPAaBOBBIMH aKktamu PecrmyOmuku
Tarapcran;

OTKa3bIBACT B y/IOBJIETBOPEHUH KANIOObI.

12.9. He nosapee aHsA, CHCNYIOMIEro 3a JHEM MPHHATHS pEIICHMs, YKa3aHHOTO B
nyukre 12.8 Hacrosiero Cranjpapra, 3asBUTENO B IMCbMEHHOW (GOpMe M IO KeJIaHWIO
3AABUTC/A B OJICKTPOHHOIH (opme HampaBisieTcss MOTHBUPOBAHHBIM OTBET O pe3yiabTaTax
PacCMOTPEHM Kano0bl.

12.10. B cayyae npu3Hanus KanoObl, INMOJUIeXKAIIEH YAOBIETBOPEHMIO, B OTBETE
3AABATENO, YKazaHHOM B nyHkte 12.9 nactosmero Crannmapra, naercs uH(opmauus o
JEACTBUAX, ocyllecTBIseMbIX [O0Cy1apcTBeHHBIM apXMBOM B LIEJIAX HE3aMEIJIMTEILHOTO
YCTPaHCHHS BHIABACHHLIX HApYIlICHMN TIPH OKa3aHUU TOCYJApCTBEHHOH YCIIYTH, a TaKke
MPUHOCATCS W3BMHCHMA 3a J{OCTABICHHBIE HEY700CTBA M ykaspiBaeTcs MHGPOPMALHS O
AALHEHIUX JISACTBUAX, KOTOPbIE HEOOXOAMMO COBEPILHTH 3asIBUTEIIIO B LIEJSIX [1OTyYEHUS]
rOCY1apCTBEHHOH YCIIYTH.

12.11. B ciy4ae npusHanus xano0bl, HE MOATEXAIIEH YA0BIETBOPEHHUIO, B OTBETE
3asBUTENI, yKa3aHHOM B nyHkre 12.9 nacrosimero Cranpapra, HarTCs apryMeHTH-
POBAHHBLIC PAIBACHEHUS O MNPHYMHAX ITIPUHATOrO PEUICHHsA, a Takke WHPOpMAIHs O
nopsi/Ke 00KaJoBaHUS ITPUHSATOTO PEHICHUS.

12.12. B ciyyae ycTaHOBIEGHHS B XOJ€ MIIH IO pe3ylbTaTaM PacCMOTPEHHUS KanoOb]
MPU3HAKOB COCTaBa aJMUHUCTPATHBHOIO NPABOHAPYIIEHUS WIM MPECTYIUICHHUS JT0JDKHOCT-
HOE /1110, pabOTHUK, HAIeJICHHBIE TTOJHOMOYUSAMH 110 PACCMOTPEHHUIO XKal00 B COOTBETCT-
BUH ¢ nydktamu 12.2 u 12.7 nacrosmero CraHaapra, HE3aMe[UIMTEILHO HANpPaBJIsIOT
HUMEIONIMECS MaTepPHalbl B OpraHbl IPOKYPATyPHhI.

13. Topsa10K KOHTPOJIs 32 OKa3aHUEM rOCYIapCTBEHHOM YCIYTH CO CTOPOHBI OPraHoB
rocyIapCTBEHHOU BIIACTH

Kourtpons 3a mpenocraBieHHEM rocyJapCTBEHHOHW YCIYyTM CO CTOPOHBI OPraHOB
rOCy1apCTBEHHOM BJIACTH OCYLIECTBISIETCS B COOTBETCTBHH C NocTaHoBIeHMeM KaGuuera
Munuctpos Pecniydnuku Tarapcran ot 30.06.2009 Ne 446 «O Ilopsiike mpoBeaeHus
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OLICHKH COOTBETCTBHA KadECTBa (l)aKTH‘{eCKH NpeAOCTaBIACMBIX I'OCYJAapCTECHHBIX YCIYT
YCTAHOBJICHHBIM  CTaHJIapTaM Ka4deCTBa TOCYIapCTBCHHBIX  YCIYyI, OKa3bIBACMbIX

rocyaapCcTBEHHBIMU yupexxaeHusMu Pecrryonuku TaTapcrany.

14. Uadopmarus o npeaoCcTaBIeHUH rOCyAapCTBEHHOM YCIYI" 3a IIaTy WK
becriaTHO

ocynapcTBeHHas yCiayra NpeaoCcTaBisieTcsl Ha 0e3B03ME3/IHOM OCHOBE.




